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AOMUHUCTPALINSA CEJNIbCKOI'O NOCEJIEHUSA NEPEMPEBHOE OKTSIBPbCKOIO PAUOHA
XAHTbI-MAHCUNCKOIoO ABTOHOMHOI'O OKPYTA - HOI'Pbl

NMOCTAHOBJIEHUE
ot 14 ceHTa6ps 2022 ropa N 242

06 yTBEepXAeHMN aAMUHUCTPATUBHOIO pernameHTa npeaocTaBNeHUs MyHULMNanbHOM yCnyrm
"MepeBoa XMNOro NoOMeLLLeHUs1 B HeXWoe NoMeLLLEHME U HEXWUIIOrO NMOMELLLEHUS B XUnoe
noMmeLueHue"

(C n3mMeHeHnsMU, BHECEHHbLIMM NOCTaHOBNEHMEM AOMUHUCTpaumn oT 26.09.2022 N 258)

B cootBetcTBUM ¢ DepepanbHbiM 3akoHOM OT 27.07.2010 N 210-d3 "O6 opraHusauuv npenocTaBneHus
rocynapCTBEHHbIX U MyHULMNAanbHbIX ycnyr", pacnopsxeHvem MNpasutensctea XMAO - lOrpbl ot 08.10.2021 N 566-
pn "O Mepax no yBennmyeHmnto [0N MaCCOBbIX COLIMANbHO 3HAYUMBIX YCAYT, JOCTYMHbIX B 9I€KTPOHHOM BMAE B XaHTbI-
MaHcuiickom aBTOHOMHOM okpyre - HOrpe", Bo ncrnonHeHve npotokona MuHucTepcTBa CTpoMTENbCTBA U XUNULWHO-
KOMMyHanbHoro xossnctea Poccuiickon ®epgepaummn ot  30.11.2021 N 1307-MPM-KM, noctaHoBneHnem
aAMVHMCTpaummn cenbckoro nocenenus MeperpebHoe ot 15.04.2020 N 89 "O lMNopsioke pa3paboTky 1 yTBEPXAEHNS
aOMUHUCTPATUBHBIX pernaMmeHToB NpeaocTaBneHns MyHUUMnanbHbIxX ycnyr":

1. YTBepAMTb agMUHUCTPATMBHBIA pernameHT npeaocTaBNeHUs MyHuUUMnanbHoi ycnyrm "lNepeBod XMNoro
MOMELLEHMNSI B HEXWOE NMOMELLEHNEe 1 HEXWIIOro MOMELWEHUS B X0 NoMeLLeHre" CornacHo NpUIoXeHuio.

2. MNpwn3HaTb yTpaTMBLIMM CUNY:

2.1. TlocTaHoBNEeHME aOMUHWCTpauMn cenbckoro nocenenuns [lMeperpebHoe ot 29.06.2020 r. N 167 "O6
yTBEPXAEHUW aAMVHUCTPATUBHOrO pernameHTa npefocTaBieHnst MyHuumMnansHomn ycnyru "MpuHsTue [OKYMEHTOB, a
TakXe BblAaya pelweHunii o nepesode UM o6 oTkase B NepPeBole XWUIOro NMOMELWEHUs B HEXUoe NoMeLeHne unm
HE>XXUIOro NMOMELLEHMSI B XUoe noMeweHne",

2.2. NocTaHoBNEHME agMUHUCTPaUUN cenbcekoro nocenerHuns MeperpebHoe ot 19.05.2021 r. N 118 "O BHeceHuUn
W3MEHEHW B MOCTaAHOB/NEHWE afgMUHMCTPaUUM cenbckoro nocenexust MNeperpebHoe ot 29.06.2020 N 167 "O6
yTBEPXAEHUM aAMUHUCTPATUBHOrO pernaMmeHTa npegocTasneHns MyHuumnanbHom ycnyru "lMpuHaTne GOKyMEHTOB, a
TakXe Bblgaya peweHWid O nepesofe WM OTKase B NepeBode XWUIOro rNoMELEHNs B HEXMWNO0E MNOMELeHe Wn
HEeXMoro NoOMeLeHns B XNNoe nomeuieHme",

2.3. NocTaHoBNEHME agMUHUCTPaUUN cenbcekoro noceneHns MNeperpebHoe o1 07.06.2022 r. N 149 "O BHeceHUn
N3MEHEHUA B MOCTAHOBNEHWE aAMUHUCTPaUMK cenbckoro nocenenuns lMNeperpebHoe o1 29.06.2020 N 167 "O6
YyTBEPXAEHUMN aAMUHUCTPATUBHOrO pernamMeHTa npeaocTaBneHns MyHuunnanbHoi yenyri "MpuHaTue OOKYMEHTOB, a
TakXe Bblgaya peweHuidi 0 NepeBolde WM OTKase B NEPEBOAE XWUIOro MOMEIEHNS B HEXMWNOE MOMELEHNE WK
HEXMWJIOro NoMeLLeHNs B XMNnoe nomeweHmne",

2.4. NocTaHoBNEHME agMUHUCTPaUUN cenbckoro noceneHns MNeperpebHoe ot 01.08.2022 r. N 183 "O BHeceHuUn
N3MEHEHUA B MOCTAHOBNEHME aAMUHUCTPAUMK cefnbckoro nocenenuns lMNeperpebHoe o1 29.06.2020 N 167 "O6
YTBEPXOEHUM aOMUHUCTPATMBHOINO pernaMeHTa npenocTaBfeHns MyHuumnanbHoin ycnyru "lepesod XWNoro
NMOMELLEHNS B HEXMIIOE NOMELLEHNE U HEXMOro NOMELLEHNS B XKnoe nomelleHmne" (c uameHeHnsammn Ha 07.06.2022)".

3. Hactosiwee noctaHoBneHue obHApOOOBaTb WM PA3MeCTUTb Ha odouumanbHOM Beb-calite ALMUMHMUCTpaUMK
nocenexnvst (neperpebHoe.pd®) B WHMDOPMALMOHHO - TENEKOMMYHMKALMOHHOW ceTu oblwero mnosib30BaHus
(koMnbloTepHon ceTn "IHTepHeT").

4. KOHTpOJ'Ib 3a BbINOJIHEHNEM MOCTAHOB/IEHNA BO3NNIOXKWUTb HA 3aMeCTUTend rnaebl agMUHUCTPaUMK Mo XKX,

obecrneyeHnio XU3HeOesTeNbHOCTU U ynpasneHnto MyHuumnanbHbiM - MMYLWECTBOM, 3aBedylowero oTaeNiom
obecrneyeHmns XnU3HenessTeNbHOCTU U ynpaBneHunsa MmyHunumnnanbHbIM UMYLLECTBOM.

["naBa cenbckoro
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nocenenus MeperpebHoe

A.l'. Kosnos

Mpunoxexue

K NMOCTaHOB/IEHWIO aAMUHMCTPaLMK
cenbckoro nocenexHns MNeperpebHoe
oT "14" ceHTsI6ps 2022 r. N 242

AOMUHUCTPaATUBHLIW perfnaMeHT npeaocTasneHns MyHuuunanoHon ycnyru "lMepesopn Xunoro
NOMeLLEHMA B HEXU0€e NMOMELLLeHUEe U HeXUIOro NoMeLLLeHNS B XUnoe nomeLLeHue

1. O6Lme NnonoxeHus

1. MNpenmeT perynnposaHnst agMUHUCTPATUBHOMO pernameHTa.

1.1. AOMUHMCTPATUBHBIA pernameHT npenoctaBneHns MyHuumMnanbHon ycnyru "lNepesof XMNoro noMeweHms B
HeXunoe noMelleHne N HeXnnoro NOMELLEHNS B XMUNOe NomelleHne” (aanee cooTBETCTBEHHO - aAMUHUCTPATUBHbIN
pernameHT, MyHUUMnanbHas ycnyra) yctaHasnusaeT NOPSA0K 1 CTaHAapT NPeaoCTaBneHNs MyHUUMNanbHON yCnyru.

AIOMVHUCTPATMBHBLIA  pernaMmeHT onpegenset Mopsook, CPOKM UM MOCNefoBaTeNlbHOCTb  BbIMOMHEHNS
aAMUHUCTPATUBHBIX NPOLEAyp MO NPefOCTaBNEHUIO MYHULIMNANBHOM yCnyru, TpeboBaHNs K NOPSAKY UX BbIMONHEHUS,
B TOM Yncne 0CO6eHHOCTU BbINMOMHEHUS aAMUHUCTPATUBHBIX NPOLENYP B 9NEKTPOHHOW (hOopMe, a TakXe 0COOEHHOCTH
BbIMONHEHNS aAMUHUCTPATMBHBIX NpoLenyp B MHOrO(YHKLMOHANbHbBIX LeHTpax npenocTasneHns rocyaapCTBEHHbIX
M MyHuuunanbHblx ycnyr (ganee - M®LI), dopmbl KOHTPONS 3a MNpenocTaBfEHVWEM MYHUUMMANbHOM YCAyru,
nocynebHblli (BHecynebHbI) nopspok obXanoBaHus pelweHuid u peictBuii (6e3neicTBuin) opraHa MECTHOro
camoynpaBneHns, JONXKHOCTHBIX NUL, OpraHa MECTHOro caMoynpaeneHus, pabotHrkos MdLI.

MpaBoBble OCHOBaHWS NPEenOCTABNEHNS MYyHULMNANBbHON ycnyru 3akpenneHbl B Mpunoxernun N 2 Kk HacTosiwemy
aOMVHNCTPATUBHOMY pernameHTy.

1.2. Kpyr 3assutenei.

3asBUTENEM Ha MPENOCTABNEHVME MYHUUMNANBHOW YCNyrn SBASeTCs COOCTBEHHWMK XWNOro (HEXWUNoro)
nomMelleHns (oanee - 3asBmTenb).

(A63au BTOpoi nyHkTa 1.2. Pasgena | n3noxeH B HOBOW pegakuuMu MOCTaHOBMEHWEM AOMUHMCTPauun OT
26.09.2022 N 258)

Mpu npepocTaBneHNM MyHULMNANBHOW YCNyrn OT WMEHW 3asiButeneil Bnpase o06paTuTbCs WX 3aKOHHble
npeacrasuTenu, JenCcTByoWmMe B CUy 3aKoHa, Uav NX NpeacTtaBuTeNn Ha OCHOBaHUN JOBEPEHHOCTUN, OGDOPMIIEHHOM
B COOTBETCTBMM C 3akoHoAaTenbCcTBoM Poccuiickoh Peaepaunn (ganee - npeactaButenb).

1.3. TpeboBaHUsi K NOPSAKY UHGPOPMUPOBAHUS O NPEAOCTABNEHUN MYHULIMNANBHOM YCIYTI.

1.3.1. NHdopMmpoBaHne MO BoMpocam MNpenocTaBfeHNs MyHUUMNANbHOW YCNyrn, B TOM 4YWCNe O CPoOKax wu
nopsiake ee NpefocTaBfieHNs OCYWeCTBASETCA cneunanucTaMmn ynolHOMOYEHHOro opraHa B cneayowmnx gopmax (rno
BbIOOpY 3asBUTENS):

YCTHOM (Npv NMYHOM oBpalleHUn 3asBUTENS U/ NO TenedoHy);

MMCbMEHHOM (MPU MMCbMEHHOM 0bpalueHn 3asiBUTENs Mo NoYTe, 3NIeKTPOHHOM NoyTe, doakcy);

Ha MHGPOPMALMOHHOM CTEHAE YNOJHOMOYEHHOI0 OpraHa B (popMe MHGOPMALIMOHHBIX (TEKCTOBBLIX) MaTepuasos;

B (popMe MHGOPMALIMOHHBIX (MyNbTUMEANIAHbIX) MaTepmanos B MH(OPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTu
"HTepHeT":

Ha odomumnansHoM Beb-calite YNonHOMOYEHHOro opraHa - neperpebHoe.pg (oanee - opuUmManbHbIi cant);
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(A63ay, wecTo nyHkTa 1.3.1. M3NOXEH B HOBOW pelakuuy NocTtaHoBNeHneM AgMuHucTpauum oT 26.09.2022 N
258) B (pbedepanbHOW rocynapCTBEHHON WHMopMaumnoHHOn cucteme "EAuHbli noptan rocynapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUmiA)" www.gosuslugi.ru (nanee - Egunbiii noptan, EMIY).

WHopMmpoBaHne O xo4e NPefoCTaBNEHMS MYHUUMNANbHOW YCAYrM OCYWEeCTBASeTCs chneuuanuctamu
YyNONHOMOYEHHOr 0 OpraHa B cneaytowmx goopmax (Mo Belbopy 3asBMTENS):

YCTHOI (Npv NMM4YHOM obpalleHun 3asBUTENS U N0 TENEdOHY);
MMCbMEHHOM (MPU MMCbMEHHOM 0BpalleH 3asiBUTENS MO NOYTE, ANIEKTPOHHOM NoYTe, doakcy);

B NM4yHOM kabuHete Ha EMIY, a TakXxe B ynOJMHOMOYEHHOM opraHe npu obpalleHun 3asBUTENsl JIMYHO, MO
TenedoHy NoCpeacTBOM 3NEKTPOHHOM MOYThHI.

OTBeT Ha TenedOHHbI 3BOHOK AONXEH COAepXaTb MHAOPMAUMIO O HaMMEHOBaHWW OpraHa, B KOTOPbINA
obpatuncs 3asBuTENb, MaMUIMIO, WUMS, OTYECTBO (MOCNEOHee - MPW HannyMu) M OONXKHOCTb Cneuunanucra,
NPUHSABLIErO TENedOHHbIA 3BOHOK. [1py HEBO3MOXHOCTW MPUHSBLIErO 3BOHOK CheuuanicTa camoCTOSTENbHO
OTBETUTb Ha MOCTaBNEHHbIE BOMPOCHI TENeMOHHbIA 3BOHOK NepeagpecoBbiBaeTCs (MEPEBOAMUTCS) Ha Opyroe
LNONXHOCTHOE NMUO Mnn obpaTtuBlueMycsi rpaxnaHuHy coobwaeTtcss HOMep TenedoHa, Mo KOTOPOMY OH MOXeT
nony4nTb He0b6X0aMMYL0 MHCpOPMaLIO.

B cnyyae nocTtynneHus o1 3asiBUTENs obpalleHns B MUCbMEHHOW (3N1eKTPOHHOR) doopMe OTBET Ha obpalieHve
HanpaBnseTcs TakXe B MMCbMEHHON (3NeKTPOHHON) hopmMe He nos3gHee 30 KaneHaapHbIX OHEN CO OHS perncTpaumm
obpatweHus. Mpu HanpaBneHun oTBeTa yKasbiBaeTCs OOMXKHOCTb nvua, MOAMNMCABWEro OTBET, a TakxXe amuius,
UM$1, 0THECTBO (NocnemHee - Npu Hanu4mm) U HoMep TenedoHa NCNoNHUTENS.

1.3.2. CnpaBoyHasi MWHoOpMaUMs O MECTOHaXOXAeHuW, rpadguke paboTbl, KOHTAKTHbIX TenedoHax
YMONHOMOYEHHOrO OpraHa, agpece 9NeKTPOHHOW MOYThbl YNONHOMOYEHHOro opraHa pasMelleHa Ha oduumanbHOM
cante ynonHOMoYeHHOro oprana, EMry, Prry.

CnpaBoyHas MHopMaumMs 0 MeCTOHaxoXaeHuW, rpadpuke paboTbl, KOHTaKTHbIX TenedgoHax M®LI, appece
9N1eKTpoHHOM noytbl MP Ll pasmeweHa Ha ogomumansHom carite MOLL.

(MynkT 1.3.1. Paspena | ¢ Tekctom "1.3.1. CnpaBovHas MHpopMaumsl 0 MECTOHaXOXAeHUW, rpadpuke paboThl,
KOHTaKTHbIX TefnedoHax YMNONHOMOYEHHOr0 oOpraHa, afpece 3NeKTPOHHOW MOoYThbl YMNOIHOMOYEHHOr0 opraHa

pasmelleHa Ha oduumanbHOM cailTe YnonHoMoYeHHoro oprana, ENrY, PMCY." cuutate nyHktom 1.3.2
noctaHosneHmem AaoMuHucTpaumm ot 26.09.2022 N 258)

2. C'ral-l,u,ap'r npenocTaB/ieHNs MyHULMNaNnbHOMN yCnyru

2.1. HanmeHoBaHve MyHMLMNANBbHOR YCNYTW.

HavmMeHoBaHune MYyHUUMNANbHON YCNyrn - NepeBof XWUIOro MNOMELWEeHUs B HeXWnoe rnoMeleHne 1 HexXunnoro
nomeuweHns B Xnnoe nomeueHune.

2.2. HanmeHoBaHve opraHa, NpenocTaBnsoWero MyHUUMNanbHyo yCnyry.

MyHuuMnanbHas ycnyra npeaocTaBnsieTcs aaMUHUCTpaumein cenbckoro noceneHus MeperpebHoe (pnanee -
YNONHOMOYeHHbIi opraH). CneunanuctoM YMNONHOMOYEHHOrO oOpraHa, OTBETCTBEHHOro 3a npenocTaBNeHue
MyHMLWNANbHOWM YCNyrn SIBNSIETCA rNaBHbIA crieuyanuct otaena obecneyeHns XU3HenesTENbHOCTU U yrpaBieHus
MyHMLMNANbHbIM UMYLLECTBOM aAMUHUCTPAaLMKN CENbCKOro noceneHus MeperpebHoe.

MLl yyacTByeT B NpeAoCcTaBNEHNM MyHULMNANBHOW YCNYr B YacTu:

- NHCOOPMUPOBAHUA NO BOMNPOCaM NPeaoCTaBNeHNS MyHULIMNANbHOW yCNyru;

- Nnpuema 3asBneHnii 1 JOKYMEHTOB, HeobXoOMMbIX Ons npenocTaBNeHns MyHUUUNanbHOW yCnyru;
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- Bbl4ayun pesynbraTta npegocTasfeHns MyHULMNanbHOn ycnyru.

B npenocTaBneHMn MyHUUMNANbHOR YCNYri B paMKkax MeXBeaoMCTBEHHOIr0 MHGOPMaLMOHHOIO B3auMOAENCTBIS
yyactByeT depdepanbHas cnyxba rocynapcTBEeHHOW peructpaumu, kagactpa u kapTtorpadoum, depepanbHas
Hanorosasi cnyx6a, crneunanManpoBaHHble rOCYAAPCTBEHHbIE W MyHMUMNANbHbIE OpPraHM3auun TeXHWYECKOM
WHBEHTapusauum.

3asBuTenb BNpaBe nogaTb 3asBneHne 0 nepesoge nomeueHns vyepe3 M®PL| B cooTBETCTBUMN C COrnaweHnem o
B3avmogencTemm mexay M® Ll n ynonHOMOYEHHbIM OpraHoM, NoYTOBbIM OTNpPasneHneM unu ¢ nomouwbto EMCY, Prry
no ¢popme B cootBeTCTBMM C MprnoxeHmem N 2 K HacTosAWweMy aaMUHUCTPATUBHOMY pPErfameHTy.

3anpeuwaetcs TpeboBatb OT 3asABUTENS OCYWECTB/IEHNS OEACTBUA, B TOM YMC/e COriacoBaHuii, HeobX0aUMbIX
ONs NONyYeHUs MyHUUMNanbHOW YCNYrn U CBSI3aHHbIX C obpalleHMeM B MHble FOCyAapCTBEHHbIe opraHbl, OpraHbl
MECTHOro camoynpaBieHusl, opraHm3aunn, 3a WCKIIOYEHUEM MONYYEeHUs YCNyr, BKIIIOYEHHbIX B MEepeyYeHb YCnyr,
KOTOpble SIBASOTCS HEOOX0AUMbIMM U 00513aTeNbHbIMK AS NPEeLOCTaBNEHMS MyHULMNANbHOR YCRyri.

2.3. OnucaHve pesynbTata NpesocTaBNeHNst MyHULMNANbHOW YCNyri.

Pe3yanaTOM npenocTasfieHNs MYyHUUUNANbLHOW YCNyru $BASETCH NPUHATOE YNONHOMOYEHHbIM OpraHoM
peweHne O nepesoge wun 06 oTkase B nepesone XMNoro nomMelweHnsa B HeXWunoe noMelweHne 1 HeXWunoro
nomeuweHnsa B Xnnoe nomeuleHune.

dopma yBedoMneHns O nepesBofe (0TKase B nepesBode) XUAoro (HeXWoro) NOMEWeHns B HEXMNoe (Xunoe)
noMmelLeHne yTBepxaeHa noctaHoBneHvem MNpasutensctea Poccuiickon ®enepauun ot 10 aerycta 2005 N 502 "O6
YyTBEPXAEHUN (POPMbl YBEAOMIEHNS O NepesBoe (0TKase B NepesBoae) XUnoro (HeXnnoro) rnomeleHns B HexXxunnoe
(xunoe) nomewweHne" (MpunnoxexHne N 3 Kk HacTosWeEMY aAMUHUCTPATUBHOMY PErNaMEHTY).

PesynbTat npenocTaBneHnst MyHULMNANbHOM YCNYri MOXET BblTb MONyYeH:

- B YNO/THOMOYEHHOM OpraHe MecTHOro camoyrnpaeneHns Ha 6yMaxkHOM HocuTene Npy MMYHOM obpaweHnuy;

- B MdL| Ha 6ymaxxHOM HOcUTene Npw NMYHOM obpalleHun;

- NOYTOBbLIM OTMPABNEHNEM;

-Ha EMrY, PMI'Y, B Tom yncne B popme 3NEKTPOHHOIr0 NOKYMEHTA, MOAMMCAHHOro 31eKTPOHHOM NOANUCHIO.

2.4. CpOK npenocrtasneHunsd MYHVILI,VII'IaJ'IbHOVI ycnyrn, B TOM 4ncne C y4eTom H906XO,EI,VIMOCTVI O6pal.l.l,eHVIﬂ B
opraHmnsauun, ydacTeyrouwme B npenoctaBneHnn MyHVILI,VII'IaJ'IbHOVI ycnyru.

YNONHOMOYEHHbIA opraH NpUHUMaeT pelleHne o nepesode UM o6 oTKase B NepeBode XUNOro romelleHUs B
HeXWnnoe MOMELLEHNe W HEXWIOro MOMELWEHUs B XUNoe romeleHne He nosgHee 4YeMm yepes3 45 aHein co AHA
npeacTaBNeHnsl B yKasaHHbIA opraH AOKYMEHTOB, 0053aHHOCTb MO MNPeACTaBNEeHMI0 KOTOPbIX BO3NOXeHa Ha
3asBuTENS.

B cnyvae nogayn pokymeHToB B M®L| cpok npenocTaBneHns MyHULMNANbHOW YCNYrn WUCYUCNSETCH CO OHSA
NOCTYNNEHNS B YNONHOMOYEHHbI OpraH AOKYyMeHTOB 13 MdLL.

B cnyyae nogaun pokymeHToB yepes EINMMY, PIIY cpok npenocTtaBneHns NCYNCNAETCS CO OHS MOCTYN/NEHNS B
YMNONHOMOYEHHbI opraH [OOKyMeHTOB. HanpaeneHue npuHatbix Ha ENMIY, PIIY 3agsneHnii 1 OOKYMEHTOB
OCYLLECTBNAETCA C MCMONb30BaHWEM €OWHON CUCTEMbl MEXBEOOMCTBEHHOIO 3NEKTPOHHOrO B3aMMOAENCTBUA U
NOAKNIOYEHHOM K HEel permoHanbHOM CUCTEMbl MEXBELOMCTBEHHOrO 3/1eKTPOHHOI0 B3aMMOAENCTBMS.

MprocTaHoBNEHME NPeaoCTaBNEHNS MyHUUMNANbHOM ycnyrn 3akoHodaTenbcTBoM Poccuiickoin denepaunm He
npeaycMOTPEHO.

CpOK Bbloa4yn OOKYMEHTOB, ABMAOWWMXCA pe3ynbTaTtoM npenocTtaBieHns MyHI/ILLI/II'I&ﬂbHOVI ycnyru, He nosgHee
4yeM 4epes3 3 pa6o'-||/|x OHA CO [OHA NPUHATUA peleHunda B COOTBETCTBMM C MYHKTOM 3.1.3 HacToswero
AOAMUHUCTPATMBHOIO pernameHTa.
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2.5. HopmaTurBHble NpaBoBble akThl, PEryIUpYyioLWMe NPpeaocTaBNeHne MyHULMNanbHOM yCyri.

[MepeyeHb HOpPMaATMBHBIX MPABOBbLIX aKTOB, PEryNMPYOWUX MNPEeaoCcTaBfeHNne MyHUUUNanbHoW ycnyrm (c
yKasaHneMm Ux peKkBM3UTOB M UCTOYHMKOB OouLManbHOro onybnnkKoBaHus), pasMellaeTcs Ha oouumnanbHOM calite
YyNOIHOMOYEHHOro opraHa, Ha ElNry, Priry.

YNONHOMOYeHHbI opraH obecrneynBaeT pasmelleHne 1 akTyanusauno nepeyHsi HopMaTUBHbBIX NPaBOBbIX aKTOB,
perynmpylowmx npenoctasneHme MyHUUMnaabHOM ycnyru, Ha CBoeM odonumanbHOM canTe.

2.5. NcuepnbiBalowmini nepeyeHb OOKYMEHTOB, KOTOpblE 3asiBUTENb LOMXEH MPEACTaBMTb CaMOCTOSITENbHO, U
LOKYMEHTbI, KOTOpble 3asBUTENb BMNpaBe MNPEACTaBWTb MO COOCTBEHHOW WHMUMATWBE, TaK Kak OHW nognexart
NnpeAacTaBfEeHNIO B paMKax MeXXBe4oMCTBEHHOI0 MHGOPMALMOHHOMO B3aMMOLENCTBUS.

2.5.1. VicuepnbiBatowwumii nepeyeHb AOKYMEHTOB, HEOBX0ANMBIX ANs MPeAoCTaBNEHUS MyHULMUMANBHON YCnyr .

I/Icuepnbmaromvn?l nepevyeHb NOKYMEHTOB, HeobXoOMMbIX st npenocrtasneHunsa MyHI/ILI,VIFI3]'IbHOI7I ycnyru, Kotopblie
3asaBUTENDb NpencrtaBnsgaeT CaMoCTOATENbHO B YI'IOJ'IHOMO‘-IeHHbIIZ opraH:

1) 3asiByieHne o0 nepesone NomMeleHns;

2) npaBoyCTtaHaBnMearwouwune OOKYMEHTbI Ha nepesoaounmoe nomeluleHune (I'IO,EI,J'II/IHHI/IKI/I nnmn
3acsBnoeTenbCTBoOBaHHble B HOTapuaibHOM nopsanke KOFII/II/I);

3) nnaH nepesoaonMoro nomelweHns ¢ ero TexHU4eCcknm onmcaHmem (B Ccny4yae, ecnn nepesoaonmoe nomelleHune
SBNAETCH XUNbIM, TEXHWUYECKUNIA NAcnopT Takoro I'IOMeLI.I,eHI/Iﬂ);

4) NO3TaXHbI NAaH 4oMa, B KOTOPOM Haxo4MTCS NepeBOANMOE MOMELLEHME;

5) nOAroToBNEHHbIN M OCOPMIEHHbIA B YCTAHOBNEHHOM MOPSOKE MNPOEKT nepeycTponcTsa u  (Mnwn)
nepennaHnpoBKM NEPEBOAUMOrO NMOMELLEHMS (B CnyYae, ecnv NepeycTponcTBO 1 (Mnn) nepennaHnposka TpebytoTcs
Lns obecneyeHns UICNONb30BaHNS TAKOro MOMELLEHNS B KAYECTBE XMIOr0 UMK HEXMIOrO NOMELLEHNS);

6) npoTokon obwero cobpaHns cobCTBEHHUKOB MOMELLEHWA B MHOrOKBApTMPHOM OOMe, COoAepXalluii peleHne
06 VX cornacum Ha NepeBo XMUIoro NoMeLLeHNsl B HEXUoe NoMeLleHne;

7) cornacue Kax,aoro cobcTBeHHuKa Beex nomeLeHNin, NPUMbIKAOLWKWX K NepesoanMOMy NOMELLEHMIO, Ha Nepesoq,
KMNoro noMmeleHns B HeXXnnoe nomMelleHume.

2.6.1.1. B cnyyae npeactaeneHus 3asBNeHUs MU npunaraemblx K HEMy AOKYMEHTOB B 3/EKTPOHHON ¢oopMme,
3asBuUTENb WY ero nNpencrasuTenb, npoweawve npouenypbl perucTpaumm, naeHtTmukaumm 1 ayteHtudukaumm c
NCnonb30BaHNEM (penepanbHON rocynapCTBEHHOM MHGDOPMALIMOHHON cnucTembl "EanHas cuctema naeHtndmkaumm m
ayTeHTUpkaumm B MHQPACTPyKType, obecneumBarowen UHGOPMALMOHHO-TEXHONOIMYECKOE B3aVMOLEWCTBME
WHPOPMALMOHHBIX CUCTEM, UCMONMb3YEeMblX AN MPefoCTaBNEeHUs rOCyAapCTBEHHbIX W MyHMUMNANbHbIX YCAyr B
9NeKTpoHHOW dpopme" (ganee - ECUA) wnnm uHbIX rocynapCTBEHHbIX WMHADOPMAUMOHHBIX CUCTEM, €Cnu Takue
rocynapCTBEHHbIE WMH(POPMAUMOHHbIE CUCTEMbI B ycTaHoBneHHoM [lpasBuTtenbcteom Poccuiickori ®Pepepaunu
nopsinke obecneumBatoT B3ammogelicteue ¢ ECUA, npu ycnosum coBnaneHus cBedeHuid O (pr3M4eckoMm nuue B
yKasaHHbIX MHMOPMALMOHHBIX CUCTEMAx, 3anofHAIT (OPMy YKasaHHOro 3asBfeHUs C  WCMONb30BaHWEM
WHTEPaKTUBHOI (POPMbI B 9NEKTPOHHOM BraEe. 3asBNEeHe HanpaBnseTca BMECTE C NPUKPENNEHHBIMU 3EKTPOHHBIMM
JOKyMeHTamun. 3aaBneHne, HanpasneHHoe B (popMe 3NEKTPOHHOIO AOKYMEHTA, 3aBEPSAETCS 9NEKTPOHHON NOANUCHIO
B COOTBETCTBUU C TpeboBaHusiMn PenepanbHoro 3akoHa ot 06.04.2011 N 63-P3 "O6 anekTpoHHOW nognucun".

2.5.2. 3asBuUTeNb BNpaBe He MPeACTaBNsTb OOKYMEHTbI, MPeAYCMOTPEHHbIe B NoanyHkTax 3, 4 nyHkTta 2.6.1, a
Takxe B Cnyyae, €Cnv NMpaBo Ha NepeBOAMMOe NMOMELLEHNE 3aperncTpupoBaHo B EQnHOM rocynapcteBeHHOM peecTtpe
HEABVXUMOCTUN, OOKYMEHTbI, NMPEdyCMOTPEHHble MOAMYHKTOM 2 MyHKTa 2.6.1 HacTosWero aaMVWHWUCTPATUBHOIO
pernameHTa.

2.5.3. JJokyMeHTbI (MX KONUU WU CBEAEHWS, COOEpXalWmnecs B HMX), yKasaHHble B NOANyHKTax 2, 3, 4 nyHKTa
2.6.1 HacTo4Wero agMNMHUCTPATMBHOMO pernameHTa 3anpalvsaloTcs yNnonHOMOYEHHbIM OPraHoM B rocy4apCTBEHHbIX
opraHax, opraHax MeCTHOro camoyrnpas/fieHUs U MNOABEOOMCTBEHHbIX rOCydapCTBEHHbIM OpraHaMm unmM opraHam
MECTHOro camoyrnpaBneHus opraHusaumsix, B pacnopsaXeHUn KOTOpbIX HaxoOsdaTCa yKasaHHble OOKYMEHTbl, ecnu
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3asaBUTENb HE NpencTaBun/in yKadaHHble OOKYMEHTbl CaAMOCTOATEIbHO.

B cooTtBeTcTBUM € nyHKTOM 3 ctatbu 36 XunmwHoro kogekca Poccuiickon denepaunm yMeHblueHe pasmepa
06mero nvyuiectea B MHOrokBapTUpHOM OOMe BO3MOXHO TOJIbKO C cornacua Bcex cobCTBEHHUKOB I'IOMeLI.I,eHVIVI B
[aHHOM [OME NYyTEM ero PEKOHCTPYKLUUN.

B cootBetcTBUM ¢ nyHKTOM 2 cTtatbu 40 XwunuwHoro kogekca Poccuickon ®epepaumm, ecnnm pekoHCTPyKLmMS,
nepeycTpocTBO ¥ (MK) NepennaHMpoBKa MOMELLEHU HEBO3MOXHbI 6e3 mpucoeauHeHust K HUM 4YacTu obuero
UMyllecTBa B MHOrMOKBapTUPHOM [OMe, Ha Takme PEeKOHCTPYKLUMIO, NepeycTpomcTBO W (Unn) nepennaHnpoBky
NMoMeLeHUiA JONXHO BbiTb NOMYYEHO cornacue Bcex cOBCTBEHHUKOB NOMELLEHWA B MHOTOKBAPTMPHOM AOME.

YMNONHOMOYEHHBI OpraH, OCYWEeCTBASIOWWIA nepesod MNOMEIEHW, He BrpasBe TpeboBaTb OT 3asBMTENS
npenacTaBneHne Opyrux OOKYMEHTOB KpPOMe [OKYMEHTOB, McTpeboBaHWe KOTOpblX Yy 3asiBUTENs AornyckaeTcsl B
COOTBETCTBUW C NYHKTOM 2.6.1 HacTosWero agMMHUCTPAaTUBHOIO pernameHTa.

Mo MeXBeAOMCTBEHHbIM 3anpocaM YyNoaHOMOYEHHOrO OpraHa, ykasaHHbix B ab3alie NepBOM HacTOSWero nyHKTa,
NOKYMEHTbl (MX KONUW WNK CBeAeHus, colepXawmecs B HUX) NPenocTaBNsAtoTCs rocynapCTBEHHbIMM opraHamu,
opraHamy MecTHOro camoyrnpasfeHUst U NoABEeJOMCTBEHHbIMW FOCYLapCTBEHHbIM OpraHaMm WauM opraHam MecTHOro
camoynpasfieHNs OpraHusauusMn, B pPacnopsiXeHUW KOTOPbIX HaxoOoATCs yKasaHHble [OKYMEHTbl, B CPOK He
npeBblwalwWuii NATb Paboymx OHEn co OHS NOCTYNNEHUS MEXBELOMCTBEHHOrO 3amnpoca B OpraH Wnm opraHusaumio,
npefocrtasnsiowme [LOKYMEHT U WHGOPMAaUMIO, €CNU WHble CPOKW MOOrOTOBKW W HanpasneHus oTsBeTa Ha
MeXBEOOMCTBEHHbIA 3anpoC He YCTaHOBMEHbl dheaepanbHbIMA 3akoHamu, npaBoBbiMM akTamu [lpaBuTenbcTea
Poccuiickon depnepaumn v MPUHATLIMA B COOTBETCTBUM C peldepasnbHbiMKM 3aKoHamMn HOPMaTUBHbLIMKA NPaBoBbIMM
akTamu cybbekToB Poccuiickoin denepaumu.

2.6. WcuepnbiBalowuii nepeyeHb OCHOBaHWA ANs oOTkasa B MpueMe [OOKYMEHTOB, HeobXoOMMbIX Ans
npenocTaBneHns MyHULMNanbHON yCnyru.

OTkas B npnemMe NOKyMEHTOB, HeO6X0,D,VIMbIX ansa npenocrtaBneHns MyHVILI,VII'IaHbH0l7I ycnyru, 3akoHonoate/ibCTBOM
Poccuiickon denepauumn He NpeayCcMOTPEH.

2.7. VicyepnblBalowmWii nepeyeHb OCHOBAHWI ANS MNPUOCTAHOBNEHUS WM OTKasa B MPefoCTaBNeHUn
MyHWLMNANbHOR ycnyru.

MpuocTaHoBNEHE NPenOCTaBNEHUS MyHMLUMNANBHOW YCnyrn 3akoHopaTenbcTBoM Poccuiickoin denepaumm He
npeaycMoTPEHO.

OTkas B NepeBoae XMUNoro NoMeLeHNs B HEXUI0e NMOMELLEHNE VN HEXMIIOTO NMOMELWEHUS B XUI0e NoMeLLeHne
JornycKaeTcs B cnyyae, ecinu:

1) 3asBUTENEM HE MpPencTaBNeHbl AOKYMEHThI, OnpeaenieHHble NyHKTOM 2.6.1 HacTOoAWeEro agMUHUCTPATMBHOIO
pernameHTa, 06s3aHHOCTb MO NPELCTABNEHNIO KOTOPbLIX C YYETOM MyHKTa 2.6.3 HACTOSWEro aaMUHUCTPATUBHOMO
pernaMeHTa BO3/10XeHa Ha 3asiBUTENS;

2) MOCTynneHus B YMO/IHOMOYEHHbIA OpraH OTBeTa opraHa rocydapCTBEHHOW BRacTW, OpraHa MECTHOro
camoynpaenieHns Nnbo NoaBenOMCTBEHHOW OpraHy rocynapCTBEHHOR BNacTu Uan opraHy MECTHOrO camoyrnpaB/ieHns
OopraHM3auuMm Ha MeXBEeOOMCTBEHHbIA 3anpoc, CBUOETENbCTBYyOWEro 06 OTCyTCTBUM [OOKYMeHTa U (unwm)
NHdopMaLmmn, HeobBXOAMMbIX ONs NEPEBOLA XUMOro NOMEWEHNs1 B HEXMNI0e MOMELWEHNE NN HEXUIOro NoMeLLeHNs
B XWUNoe mMnoMmelleHne B COOTBETCTBMM C MNyHKTOM 2.6.1 HacToAwero agMUHUCTPATUBHOrO pernameHTa, ecnm
COOTBETCTBYIOWMIA OOKYMEHT He Obln NpencTaBfieH 3asiBUTENeM Mo cobcTBeHHON MHuumaTtuse. OTkas B nepeBoae
XUMOro MOMELLEHNS B HEXMWIOE MOMELIEHNE WAN HEXWUIOrO MOMELWEHUS B XWU0Ee MOMEWeHne no ykasaHHOMY
OCHOBaHWIO O0rnyckaeTcs B cnyyae, ecnv ynonHOMOYEHHbIN opraH nocne nonyyYyeHus oteeta Ha MeXBeOOMCTBEHHbIN
3anpoc yBeaOMUN 3asBUTENS O MONYYEHUN TaKoro OTBeTa, NPeanoXun 3asBuTento NpeacTaBmMTb OOKYMEHT U (Unwn)
NHdopMaumio, HeobxoaMMble ONs NepeBoaa XWI0ro NOMELEHUSI B HEXMNIOE NOMELLEHNE U HEXMNOrO NMOMELLEHNS
B XWJI0€e NoMelleHne, NpeayCMOTPEeHHble NYHKTOM 2.6.1 HacTosWero agMMHUCTPAaTMBHOIO pernameHTa, 1 He nosyyun
Takue OOKYMEHT U (UNn) MHpopMaLMIO B TeYeHWe NaTHaauaTh pabounx OHeil co OHS HanpaBneHusl yBeLOMIEHNS;

3) NpencTaBneHnUs LOKYMEHTOB, onpedeneHHbIX NyHKToM 2.6.1 HacToswero aaMUHUCTPATUBHOMO pernamMeHTa B
HeHagnexatwmi opran;
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4) HecobniofeHve MPenyCMOTPEHHbIX cTaTbei 22 XWAWWHOro Komnekca ycnoBuii nepesoda MNOMELeHns, a
WUMEHHO:

a). ecnv AOCTyn K NepeBoAMMOMY NMOMELLEHMI0 HEBO3MOXEH 6e3 1Cnonb3oBaHUs NoMeLeHuid, obecnedrBaowwmx
LOCTYN K XMWbIM NOMELWEHUSAM, UM OTCYTCTBYET TEXHUYECKAS BO3MOXHOCTb 060pyAoOBaTh TaKOM OOCTYN K AAaHHOMY
nomeLeHuto (Npy NEPEBOE XMNOro MOMELLEHNS B HEXUIOE NOMELLEHME);

6). ecny nepeBoaMMOe MoMelleHNe SABNSIETCS YaCTblo XUNOro nomelleHust nmbo McnonbayeTcsi CoOBCTBEHHUKOM
[aHHOrO MOMELLEHMS NN MHBIM TPaXAaHUHOM B Ka4eCTBE MeCcTa MOCTOSAHHOrO NPoXuBaHms (Mpy NepeBode Xunoro
NMOMELLEHNS B HEXNIOE MOMELLEHUNE);

B). €C/nv NpaBo cOBCTBEHHOCTU Ha NepeBoaAMMOe NoMelleHne obpeMeHeHo npaBami Kakux-nnbo nuu;

F). eCcnn nocne nepesona M3 XMNOro noMeleHnsa B HeXnnoe nomelweHne ncknovYeHa BO3SMOXHOCTb OoCTyna C
MCMONb30BaHNEM MOMeLLeHNIA, obecrnednBarowmx OOCTYyn K XWNbIM NOMELWEHNAM;

Ll). eCnv Npv NepeBoae KBAPTVPbI B MHOTOKBApTUPHOM [OME B HEXWN0E NOMELLEHNE HE COBMIOLEHDbI Cneaytowwme
TpeboBaHus:

- KBAPTMpa PacronoXeHa Ha NepBOM 3Taxe yKasaHHOro 4oma;

- KBapTumpa pacnonoxeHa Bbllle MnepBOoro ataXa YykKa3aHHOro nomMa, HO noMeweHund, pacnonoXeHHble
HenocpeLCTBEHHO NoJL KBAPTUPON, NePeBoaANMON B HEXNIOE NOMeELLeHMEe, HE SABNAITCA XUbIMU;

€) TakXe He JonyckaeTtcs:
- nepeson Xunnoro noMeueHns B HaeMHOM JOMe CoLuManbHOro NCnonb3oBaHUA B HEXKNNOE NoMelleHne;
- nepeson Xunnoro noMeleHns B HeXxXxmnnoe nomeleHne B Lendx ocylwecTtBneHns penmrmosHon DeaTeNnbHOCTH,

- NEepeBOA HEXWNOro MOMEWEHUS B XMWN0Ee NOMELLEHNE eCnn Takoe MoMelleHne He oTeevaeT TpeboBaHuAM,
ycTaHoBneHHbIM MocTtaHoBneHveM MpasButensctea PD o1 28 aHBapsa 2006 r. N 47 "O6 yTeepxaeHuu MonoxeHns o
NPW3HaHWM  MNOMELLEHNS  XW/bIM  MOMELLEHUEM, XMWUNOro MOMEWEHNs  HEMpuUrogHbiM 408  NPOXKBaHUS,
MHOroKBapTUPHOro foMa aBapuiiHbIM 1 MOANEXalWMUM CHOCY UM PEKOHCTPYKLUW, CAA0BOro JOMa XWUJbiM JOMOM U
XUNOro nomMa cafoBbiM LOMOM" WKW OTCYTCTByeT BO3MOXHOCTb 06ecneyvTb COOTBETCTBME Takoro NoMeleHns
yCT@HOB/IEHHbIM TPEOOBaHMNSIM.

5) HEeCOOTBETCTBMSI MPOEKTa NepeycTpoicTBa 1 (Mn) NepennaHnpPoBKU NOMELEHUS B MHOTOKBapPTMPHOM OoMe
TpeboBaHNsM 3aKOHO4ATENbCTBA.

HenonyyeHvne unn HECBOEBPEMEHHOE MONyYeHNEe NOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 agMUHMCTPATMBHOrO
pernaMeHTa W 3anpolWeHHbIX B TFOCYOAapPCTBEHHbIX OpraHax, opraHax MeCTHOro CaMOynpaBfeHUs U
NMoABEAOMCTBEHHbIX TOCYNAPCTBEHHbIM OpraHam WAM opraHaM MeCTHOrO CaMOynpaBfieHWsl OpraHu3auusix, B
pacnopsiXXeHun KOTOPbIX HAXOOATCH yKasaHHble OOKYMEHTbl, HE MOXET $BMAATbCS OCHOBAHMEM [N OTKas3a B
NMepeBoLe XUIOro NOMELLEHWS B HEXW/I0E NMOMELLEHNE UM HEXUNIONO MOMELLEHNS B XUI0E NOMELEHNE.

2.8. TlepeyeHb ycnyr, KoTopble SBASIOTCS HeobXoOMMbIMM U 06si3aTeNbHbIMM 1S MPEeLOCTaBMEHUS
MYHALUMNANbHOM YCNyrm, B TOM 4YUCNEe CBELEHUs O [OKYMeHTe (OOKyMeHTax), BblOaBaeMOM (BbloaBaeMblix)
OopraHu3auusiMu, y4acTByOWMMY B NPEA0CTaBEHUN MyHULMNANBHOR YCAYTI.

Ycnyru, KoTopble SIBASOTCS HE0OX0AMMbIMU 1 0693aTeNbHbIMW A5 MPENOCTABNEHNS MyHULMNANBbHOW YCAYrin:

1) ycnyra no NOAroTOBKE MPOEKTa nepeycTpoictea v (Mnu) nepennaHupoBKM MEPEBOAMMOro noMeweHus (B
cnyyae, eCnu nepeycTporncTBO U (Unu) nepennaHupoBka TpebytoTcsa Ons obecneyveHUs UCMONb3OBAHWUS Takoro

noMeuweHns B ka4ecTtBe XNioro nnm HexXxmnoro I'IOMeLI.I,eHI/IFI);

2) ohopMeHue [LOKYMEHTa, YAOCTOBEPSIOWEro npaea (MONMHOMOYWS) MPELCcTaBUTENsl, B Cly4Yae, ecnu 3a
npenocTaBneHeM ycnyru obpalwaeTcs NpeacTaBuTeNb 3asBUTENS;

2.9. |_|Op$|,EI,OK, pasmMep M OCHOBaHWUS B3UMaHUSA rocynapCTBEHHOW MOWWHBI AW WUHOW nnaTbl, B3UMaeMon 3a
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npegocrtasfieHne MyHULMnanbHoOm ycnyru.

npe,ﬂ,OCTaBﬂeHVle MYHULMNANbHON YCNyrn OcCylecTBnseTcs 6ecnnaTtHo, rocyoapCteeHHad nownHa He
ynnadymsaeTcA.

2.10. lNopsgok, pasMep M OCHOBaHWS B3UMaHWS Nnatbl 3a MPEeAoCTaBfieHWe YCMyr, KOoTopble SABASOTCA
HeobxoOMMbIMM U 06s3aTenbHbIMA  ONs NPEefOCTaBNEHMSI MyHUUMNANbHOM YCnyru, BKYas WHdopMmauuoo o
MeToAMKe pacyeTa pasmepa Takoi nnatbl.

Mopspok, pa3aMep U OCHOBaHWS B3WMaHWs Nnatbl 3a NPeaoCcTaB/iieHne YCnyr, ykasaHHblX B MyHKTE HACTOSIWEro
aOMUHUCTPATUBHOIO PErnameHTa, onpesenseTcs opraHm3aumnsamm, NpesocTaBnAoWMMM AaHHbIE YCNYT .

2.11. MakcumanbHbI CPOK 0XUOaHWS B 04epean npu nogade anpoca o npefocTaBieHn rocy4apCTBEHHOM nnm
MyHULUWNANbHOW YCNyrn v Mpu MonyyYeHWU pesynbTata NpeaocTaBfIEHUs TOCyAapCTBEHHOW WU MyHUUMNAaNnbHOM
ycnyru.

MakcmmanbHbIR CPOK OXNAaHusa B ovepenmn npu nogade 3assneHns o NpefocTasneHnn MyHULUNanbHOR yecnyru
W NpW Nony4yeHnn pesynbrara JaHHOW MyHULMNAaNbHOM YCNYyrn He OONXEH Nnpesbiwatb 15 MUHYT.

2.12. Cpok ” nopsmoK perucTpauuu 3anpoca 3asiBuTenss O MpPeAoCTaBNEeHUU TFOoCyAapCTBEHHON Ww
MYHWULMNANnbHOMN yCnyru.

3asBneHne o npenocrtasneHnn MYHI/ILI.VII'laI'IbH0|7| ycnyru, npencrtaeneHHoe 3asButenem JIn4yHO nnbo ero
npencrtasuTenem, perunctpmpyertcsa ynoiHOMOYeHHbIM OopraHoM B Te4deHue 1 pa60qero OHA C OaTbl NOCTynneHnsd
TaKoro 3asBieHuns.

3asBneHne O NPeLOCTaBNEHUM MYyHUUMNANbHOW  yCnyru, npeacTaBneHHoe 3asBuTenem nnbo  ero
npencrtasmtenem yepe3 MOLL, pernctpupyetcs ynonHOMOYEHHbIM OPraHoM B AeHb noctynneHms ot ML,

3asBneHne, NocTynuellee B aNeKTPoHHON doopme Ha ENMIY, PITY peructpupyeTtcs ynonHOMOYEHHbLIM OPraHoM B
LeHb ero NoCTynneHus B cnyvyae oTCyTCTBMS aBTOMATMYECKOM pernctpaumm 3anpocos Ha ENMICY, PIITY.

3asiBneHne, nocTynuelwee B Hepaboyee BpeMsl, PErMCTPUPYETCS YNONHOMOYEHHLIM OpPraHoM B NepBblii paboynii
[eHb, cneayowmnii 3a AHEM ero nony4yeHuns.

2.13. TpeboBaHMs K MOMELLEHNAM, B KOTOPbIX NPEA0CTaBNSIOTCS rOCYdAPCTBEHHbIE U MyHUUMNANbHbIE YCNyri, K
3any 0XuoaHus, MectaMm [Ins 3arnofiHEHWS 3anpocoB O MNPenoCTaBfieHUN FOCYyOaPCTBEHHOW WU MyHULMNANbHON
ycnyru, MHHOPMAaUMOHHBIM CTeHOaM C¢ obpasuamy UX 3anoSfIHEHUSI U MEepeyYHeM AOKYMEHTOB, HeoOXOAWMbIX ONs
npenocTaBNeHnsl KaX IO rocy0apCTBEHHOM NN MyHMUMNANBHOW YCNyri, B TOM Ynucie K obecrnedyeHnto 4oCTYMHOCTH
ONs  VMHBaNMOOB YyKal3aHHbIX OObEKTOB B COOTBETCTBMM C 3akoHoAaTenbCTBOM Poccuiickoin denepaumm o
counanbHOW 3almTe NHBaNMOOoB.

2.13.1. lNoMeleHns ynomHOMOYEHHOrO opraHa ans npefocTaBfeHns MyHMUMNanbHOW YCAyrn pasmellarTcs Ha
nepBoM aTaxe 34aHns, 060pyLOBAHHOIO OTAENbHLIM BXOAOM, MO0 B OTOENbHO CTOSWEM 34aHWMU ANns CBOGOOHOro
joctyna sassutenei. NepensuxeHne No MOMELEHNSAM YNONHOMOYEHHOro opraHa, B KOTOPbIX MPOBOAUTCSA MPUEM
3agdBneHNs U [OOKYMEHTOB, He [OO/IXKHO co3faBaTb 3aTpPyAHEeHWA ONna nuu, ¢ orpaHuUYyeHHbIMM BO3MOXHOCTSAMU
3[0p0BbA.

I'Ip|/| pacnonoxeHmn nomMeweHnsa ynonHOMO4YeHHOro opraHa Ha BepxHeM ataxe cneumannctbl ynosIHOMOYEHHOrro
opraHa 06s13aHbI OCyLWeCTBNATb Npuem 3asBuTenein Ha nepBoM 3aTaxe, eCnim No COCTOAHUIO 300POBbsA 3aABUTENb HE
MOXeT NOAHATbCA MO NecTHuUe.

MomeleHre ynonHOMOYEHHOro opraHa ans npuema 3assuTenein obopynyetcs MHPOPMaLMOHHbIMI CTEHAAMU, HA
KOTOpbIX pasmelaeTcs oopma 3asBneHns ¢ 06pasLoM ee 3anoNHEHNS U NepeyeHb LOKYMEHTOB, HEOOX0AUMbIX ANns
npenocTaBneHNs MyHULMNANbHON yCnyru.

lMomeweHns, B KOTOPbIX OCYWECTBASOTCS [HOENCTBAS MO NPEAOCTaBAEHUIO  MYHWLMNANnbHOM  ycnyru,
obecneymBaloTCs KOMNbIOTEPaMM, CPEACTBAMY CBA3M, BKOYASA JOCTYN K MHPOPMALIMOHHO - TENEKOMMYHUKALMOHHOM
cetn "VIHTepHeT", OPrTexHWKON, KaHUEeNnsIpCKUMM MNPUHAANEXHOCTAMU, WHMOPMAUMOHHLIMA W CMPaBOYHbLIMK
marepuanamu, HarnagHon nHopopmauuen, CTynbsaMU U CTONaMu, cpencTBamy NoXapoTylleHns U OMnoBeleHus o
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BO3HMKHOBEHUWN Ype3Bbl4aHOW CUTyauun, OOCTYNOM K PernoHanbHOW cucTeMe MeXBeOOMCTBEHHOro 3N1eKTPOHHOro
B3auMMOOencTeusi, a Takxe obecneuynBaetcs OOCTYNHOCTb 4ONnA WHBanAnMAooOB K YyKa3aHHbIM MOMeEWEHNAM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi dDep.epaLu/lM 0 couvarnbHOl 3awWwnTe NHBaNMOoB.

3an oxupaHus, Mecta Ond 3anofHEHUS 3anpocoB M Mpuema 3assuTeneit obopymdyloTcs CTynbsaMu, n (Mnn)
KpecenbHbIMU CEKLUSAMU, 1 (UAIN) CKaMbSMMU.

VHbopMaumoHHble  MaTepuanbl, MpefHa3HaYeHHble NS WHOPMMPOBAHWUS  3asiBUTENE O nopsake
NpPenoCcTaBNeHNs MyHULMNANBHOM YCNyr, pa3MellaloTCs Ha MHGPOPMALMOHHBIX CTEHAAX, PACMONOXEHHbIX B MECTAX,
obecrneymBaroLmx AOCTYN K HUM 3asiBUTENEN.

VHpopmaumoHHble  MaTepuanbl, MpefHa3Ha4YeHHble [ONs  WHOPMMPOBAHWUS  3asiBUTENen 0  nopsake
NpenoCcTaBNeHNs MyHULMNANBHOR YCNyrv, pa3MeLlaloTCs Ha MHADOPMALMOHHBIX CTEHAAX, PACMONOXEHHbIX B MECTAX,
obecrneymBarowmx OOCTYN K HUM 3asiBuTenei, n 0BHOBNATCS MPU N3MEHEHNM 3aKOHOLATEeNbCTBa, PEryNMPYIOWEro
NpenocTaBieHne MyHULUNANBHOR YCNyri, N CNPaBOYHbIX CBEAEHUIA.

NHdopMauroHHble CTeHbl OONXHbI pacnonaratbCsi B MecTe, AOCTYMHOM A5 mpocMoTpa (B TOM yucne npwu
60NbLIOM KONMYECTBE NMOCETUTENEN).

2.13.2. na obecneyeHns [OCTYMHOCTW MONYYEHUS MYyHULMMNANBHOW YCNyrn ManoMobuibHbIMM rpynnamu
HaceneHWs 34aHWa W COOPYXEHMS, B KOTOPbIX OKasblBaeTcs ycnyra, obopyayloTCs COrnacHo HOPMaTMBHbLIM
TpeboBaHmam CIM 59.13330.2020 "CHwull 35-01-2001 LOCTYynHOCTb 34aHWA U COOPYXEHUA ANs ManoMobunbHbIX
rpynn HaceneHuns".

B kabuHeTe no npremy ManoMobunbHbIX FPYNn HACENEHUS UMEETCS MeMLMHCKAs anTeyka, NuTbesas soaa. MNpwu
HeobXx0AMMOCTN COTPYAHWK YMNOSHOMOYEHHOrO OpraHa, OCYIECTBASIIOWMNA MNPUeM, MOXEeT Bbl3BaTb KapeTy
HEOTNOXHOW CKOPO MOMOLLM.

Mpun obpaweHun rpaxpaHuHa C HapylweHusMn YHKUUA OMOPHO-ABUrATENBHOrO annapata paboTHUKK
YNOIHOMOYEHHOr 0 OpraHa NpeAnpuUHUMatoT chenyowmne oeicTBus:

- OTKPbIBAIOT BXOAHYIO ABEPb M NMOMOratT rpaxaaHuHy 6ecnpensaTCTBeHHO NoceTuThb 3haHue YNonHOMOYEHHOro
opraHa, a TakXxe 3apaHee npeaynpexaaloT 0 CywecTByowmx 6apbepax B 30aHNK;

- BbISICHSIIOT Lefb BU3UTaA rpaxiaHuHa M COMPOBOXOAlOT ero B KabvHeT no npuemy 3asiBNEeHWs; nomorawT
rpaxnaHuHy cecTb Ha CTyn MM pacrnonaralT KPecno-KONscKy y cTona HanpoTUB CrieumanncTa, OCyLWecTBASOWero
npuem;

- COTPYHOHUK YMONHOMOYEHHOrO OpraHa, OCYIECTBASIOWMA NpUeM, MPUHUMAET rpaxhaHuHa BHE O4vepenmu,
KOHCYNbTUPYET, OCYLLECTBNSET NPUEM 3aSBNEHNS C HEOOXOOUMBIMUA LOKYMEHTaMM, 0Ka3blBaeT NMOMOLb B 3ar0HEHWN
61aHKOB, KOMUPYET AOKYMEHTHI;

- M0 OKOHYaHWW MPenoCTaBNEeHUs  MyHULMNANbHOW  YCAyrM COTPYOHMK  YNONHOMOYEHHOrO OpraHa,
OCYLECTBNSAWMIA NpreM, MOMoraeT rpax aaHnHy NOKUHYTb KabnHeT, OTKPbIBAET ABEPW, COMPOBOXAAET rpaxjaHnHa
[0 BbIXOJa M3 30aHUS U MOMOraeT MOKWHYTb 3[4aHve; nepenaeT rpaxaaHrHa ConpOoBOXAAOWEMY UL UK MO ero
X€eNnaHuIo Bbi3blBaeT aBTOTPAHCMOPT M 0Ka3blBAET CONENCTBMNE NPU €ro Nocamke.

Mpu obpaweHnn rpaxpaH ¢ HegocTaTkaMy 3peHusi paboTHUKM YMOSIHOMOYEHHOrO opraHa npeanpuHUMaioT
cnenywouwme neicTeBus:

- COTPYOHUK YMOJHOMOYEHHOrO OpraHa, OCYLWECTBASIOWNA MNPUEM, MPUHUMAET rpaxpaaHvHa BHE oyepenm,
nmoMoraetT COPVMEHTUPOBATbCH, CECTb Ha CTyN, KOHCYyNbTMPYeT, BCAyX NPOYMTbIBAET [LOKYMEHThl 1 Aanee no
HeobXxoouMOCTV NPOM3BOAWUT WX Bbloayy. lNpu obweHun C rpaxhaHUHOM C HepocTaTtkamu 3peHns Heobxoammo
oblwaTbCs HENOCPEACTBEHHO C HM CaMiM, & He C COMPOBOXJAOWMM ero nNnLUoMm, B becele nonb3oBaTbCst 0ObIYHON
pa3roBOPHOW NIEKCUKOWA, B MOMELWEHNN HE CNeflyeT OTXOAWNTb OT Hero 6e3 npenynpeXxaeHns;

- COTPYAHWK YNONHOMOYEHHOrO OpraHa okasbiBaeT MOMOLb B 3arnosiHeHnn GnaHkoB, Konupyet HeobxonuMble
NOKYMeHTbI. [lng noanucanns 3asiBneHns noABOAUT NIUCT K aBTOPYYKe rpaxfaHuHa, moMoraeT COPUEHTMPOBATLCS U
noanucatb 6naHk. Mpu He0bXx0AMMOCTM BblOAOTCS NAMATKN AN CNAbOBUASWMX C KPYMHbIM WPUETOM;
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- N0 OKOHYaHWN NPenoCTaBNEHUs MyHUUMNANbHOW  YCNyrM  COTPYOHMK  YNMONHOMOYEHHOro opraHa,
OCYLIECTBNAIWMA Npuem, noMoraeT rpaxaaHuHy BCTaTb CO CTyna, BbIATM M3 KabuHeTa, OTKpbiBaeT OBepw,
COMpoBOXAaeT rpaxiaHnHa K BbiXxo4y W3 30aHWs, U NMPOBOXAeT Ha ynuly, 3apaHee npenynpemnve MocetuTens o
cyluecTBytolMX Bapbepax B 34aH1K, nepenaeT rpaxaaHvHa conpoBoX AaoWeMy ULLY UK MO XeNaHuio rpaxaHuHa
BbI3biBAET aBTOTPAHCMOPT.

Mpu obpalleHnn rpaxpaHuHa ¢ pedoektamym cnyxa paboTHMKM YNONHOMOYEHHOro opraHa npeanpuHUMaloT
cnenywoume neicTeus:

- COTPYAOHVK YMOIHOMOYEHHOro opraHa, OCYLEeCTBASIOWNI NpueM rpaxjaH ¢ HapylleHneM cnyxa, obpaiiaeTcs
HemnocpenCcTBEHHO K HeMy, cripalvBaeT O Lenu BU3NTa W OaeT KOHCYNbTauuio pa3MepeHHbIM, CMOKOMHLIM TEMMoM
peun, NPU 3TOM CMOTPUT B NINLIO MOCETUTENS, FOBOPUT SICHO, CMOBA MOMOMHSAET MOHSATHLIMUA XEeCTaMu, BO3MOXHO
obLeHre B MMCbMeHHO hopMe Nnbo Yepes NnepeBoayrka XecToBoro siabika (CypaonepeBoqymka);

- COTPYOHUK YMOSIHOMOYEHHOrO OpraHa, OCYLWEeCTBAAWNA MNpUeM, oKasblBaeT MOMOWb W COAENCTBME B
3anonHeHun 6NaHKoB 3asBEHWIA, KONMpyeT HeO6X0AUMbIE LOKYMEHTbI.

2.13.3. TpeboBaHMs K KOM(POPTHOCTM K [OCTYNHOCTM NPEeAOCTaBNEHUS rocCyAapcTBeHHon ycnyrn B ML
ycTaHaBnMBaloTCs noctaHoBneHnem [pasutensctBa Poccuiickoin dPepepaumm ot 22.12.2012 N 1376 "O6
yTBepxaeHun [lpasun opraHusaumm OesTeNbHOCTM  MHOMOMYHKUMOHANbHBIX — LEHTPOB  NpenocTaBneHus
rocynapCTBEHHbIX U MyHULMNANbHbIX yCnyr".

2.14. lNokasatenm OCTYMHOCTM U Ka4eCcTBa MyHULMUNANbHOW YCAyru.

Konuuectso B3avMOAenCTBMiA 3asiBUTENS C COTPYAHUKOM YMONHOMOYEHHOro opraHa npu npenocTaBneHun
MyHULMNANbHOW ycnyru - 2.

MpooonXnTenbHOCTb B3aMMOAENCTBUIA 3asBUTENS C COTPYAHUKOM YMNOMHOMOYEHHOrO MpW MnpenocTaBneHun
MYyHULMNANbHON ycnyru - He 6onee 15 MUHYT.

B03MOXHOCTb MONyYeHUs MHpoOpMauMM O XO4E MNPEAOCTaBAEHUS MYHUUMNANbHOW YCNyru, B TOM 4ucne C
MCMONb30BaHNEeM UHGOPMALIMOHHO - TENEKOMMYHUKALIMOHHBIX TEXHOOM WA,

2.14.1. VIHbIMK NokasaTensiMmn Ka4ecTBa U JOCTYMHOCTM NPeAoCTaBNeHNs MyHULMNANbHOM YCyru SBNSIOTCS:

pacnofnioXeHHOCTb  MOMELEHNA  YNONHOMOYEHHOrO  OpraHa, npefHasHayeHHblX AN  NpefocTaBneHus
MYHULMNANbHON YCNyrn, B 30HE JOCTYMHOCTW K OCHOBHbIM TPAHCMOPTHBLIM MarucTpansim;

CTeneHb MHPOPMUPOBAHHOCTM 3asiBUTENS O MOpsiake NPeaoCTaBNEHUs MyHULUMMANbHOM YCNyri (LOCTYMHOCTb
WHPOpMaLMM O MyHUUMNANbHOR yecnyre, BO3MOXHOCTb Bblibopa crnocoba nonyyYeHus MHopMaLmum);

BO3MOXHOCTb Bblbopa 3asiBuTeneM popm obpalleHunsi 3a nonyYeHmemM MyHUUMNanbHoM yenyru;

AOOCTYNHOCTb 06pau.LeH|/|9| 3a npegocTtasfieHNeM MyHULMNANbHOR YCNyru, B TOM Yucne Ansg nAuy ¢ orpaHuyeHHbIMU
BO3MO>XXHOCTAMKU 300P0BbA;

CBOEBPEMEHHOCTb NpenocTaBneHund MyHI/ILI,VII'IaJ'IbHOI7I ycnyrm B COOTBETCTBMM CO CTaHOApPTOM ee
npenoctaBNeHnA;

cobniofeHne CpPOKOB MPEeAOCTABNEHNS MYHULMNANLHOW YCNYrn WM CPOKOB BbINOMHEHWS aOMUHWCTPATMUBHbIX
npouenyp nNpu NPenocTaBNeHNN MyHUUMNANbHOR yCnyru;

BO3MOXHOCTb MNony4YeHusd I/IHCpOpMaLI,VIVI 0 Xonhe npenocTtaBneHns MYHMLlMHaﬂbHOIZ ycnyru; OTCyTCTBUE
060cHOBaHHbIX Xanob co CTOPOHbDbI 3aABUTENA NO pe3ynbTataM npenoctaBneHnsa MYHI/ILI,VII'IaJ'IbHOI7| YCNyru;

OTKPbITLIA [OCTYN ONS 3asBUTENEl K MHpopMauMu O MOPSAKE M CpoKax MPenoCTaBlEHUS MyHULMNANbHOW
ycnyru, nopsoke —obxanoBaHus  gedcTBuii  (6e3neiicTBMS)  YNONHOMOYEHHOrO  OpraHa, pPykoBOAUTENS
YNONHOMOYEHHOr0 opraHa nMbo cneunanncTa ynonHOMOYEHHOMO OpraHa;

Hanuune HeobX0OMMOro M [HOOCTATOYHOrO KONM4YecTBa CheunanncToB YNONHOMOYEHHOIro opraHa, a TakXxe
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nomeLeHnin yroHOMOYEHHOro opraHa, B KOTOPbIX OCYLLECTBASETCS NpUeM 3asBfeHNin 1 JOKYMEHTOB OT 3asBUTENEeN.

2.14.2. YNONHOMOYEHHbIM opraHom obecrneymBaeTcs co3gaHue WHBaNMAaAM U UHbIM ManoMOBUbHbBIM rpynnam
HaceneHna cnegyrowmx yC)'IOBVII7I OOCTYNHOCTHU MyHVILI,VII'I3J'IbHOI7I ycnyrm B COOTBETCTBMUN C Tpe6OBaHVIFIMVI,
yCTaHOBJ/IEHHbIMX 3aKkoHOOATENbHbIMA N NHbIMX HOPMATUBHbLIMX NPaBOBbIMA aKTaMI:

oKasaHve MHBanMoaMm rnomowu, HeobXxoOMMoi ONns NONyYeHUs B OOCTYMHOW ONS HUX (QOPMe MHAopmaumum o
npasunax NPenocTaBNeHNs MyHUUMNANbHOW yCnyru, B TOM Yucie o6 ogoopMIeHNn HeoBXOAMMbIX ANis MOSyYeHus]
MYHULMNANbHON YCNyrn LOKYMEHTOB, O COBEPWEHUN UMW OPYrnx HeoOXOoAMMbIX ANS MONYYEHUS MYHULUMNANbHOWM
ycnyru oencreuim;

npeaocTaBieHne MyHUUMNaNAbHOW YCAYrn WHBanNMAaM Mo CAyxy, nNpyv HeobXoOMMOCTW, C MCMOb30BaHUEM
PYCCKOrOo  XXECTOBOro  s3blka, BK/o4Yas  obecneyeHne gonycka B MOMELWEHWE  CypOoOnepeBonyrka,
TGP IOCYpAONepeBoaYmKa;

oKkasaHve MoMOoWM WHBanMaaMm B npeononeHnn 6apbepoB, MEWatoWMX MOMYYEHUIO MYHULMUMANbHON YyCnyru
HapaBHe C ApYyrMMmn nuuamu.

2.14.3. [lpy npepocTaBneHUN MyHULUNANbLHOW YCNyru B3aMMOAENCTBME 3asBuMTenss CO CcheumanncTom
YNOIHOMOYEHHOI 0 OpraHa OCYLLECTBSIETCS NPW NMYHOM obpalleHun 3asBUTENS:

Ong nonyyeHns nHgpopmauum no Bornpocam npenocTaBieHns MyHI/ILI,I/II'IaﬂbHOI7I ycnyru; ons nogadn 3asiBneHuns um
OOKYMEHTOB;

ONS NOoNyyYeHUs MHGOPMauUMM O Xo4e NPefoCTaBNeHVUS MYHUUMNanbHON yCnyru; ONs NonyyYeHus pesynbrarta
npenocTaBneHns MyHULMNANnbHON yCnyru.

MpooonXnTENbHOCTL B3aUMOLENCTBUSA 3asBMTENS CO CMeuuanicToM YrnoSHOMOYEHHOrO OpraHa He MoXeT
npesbiwaTtb 15 MAHYT.

2.14.4. TpepocTasneHne MyHuuunanbHon ycnyrn 8 M®L| BO3MOXHO Npy HAnM4nm 3akto4eHHOro CornaweHns o
B3aMMOOENCTBMMN MEXAY YNOMHOMOYEHHbIM opraHom n MO LL.

YnonHoMouYeHHbIi opraH obecneyvBaeT WMH(OPMMPOBaHME 3asiBUTENEA O BO3MOXHOCTM  MONyYeHus
MyHMUMNanbHoW ycnyrn Ha 6aze M®Ll. B cnyyae nogaym 3asiBNEHUS O NPELOCTaBAEHUN MyHULMMANbHOW YCNyrn B
M®LL HenocpeacTBEHHOE NPEeLOCTaBNEHNE MyHULMNANBHOW YCNYr OCYWEeCTBNSETCS YNOAHOMOYEHHBIM OPraHoM.

2.15. ViHble TpeboBaHuWs, B TOM YuCne y4nThiBatoWwme 0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMNANbHOR ycnyr no
3KCTEeppPMTOpPMaNnbHOMY NPUHLMMY U OCOBEHHOCTM NPEAOCTaBIEHNS1 MyHULMNANBHOW YCNYrn B 9NEKTPOHHO (DOPME.

2.15.1. 3asBnTenb npenocTaBnseT OOKYMEHTbl B OpraH, OCYLWECTBASIOWMA NepeBon MOMEWEHNS, N0 MeCTy
HaxoX4eHWs NepeBoaMMOro NoMeLLeHNs HEMNOCPEACTBEHHO NnbO Yepe3d MDLL B COOTBETCTBUM C 3aKNIOYEHHBLIM MU B
ycTaHoBneHHoM [MpaBntenbctBoM Poccuiickon depepaLmm nopsake cornaweHmeM o B3aMmMoaencTBun.

2.15.2. 3asBuTenb BnpaBe 0b6paTWTbCs 3a MPEAOCTABEHWEM MYHUUMMNANbHOW YCNyru v nogatb AOKYMEHTHI,
yKasaHHble B NyHKTe 2.6.1 HacTosAWwero aaMMHUCTPATUBHOMO perfiaMmeHTa B aNeKTpoHHoM dpopme yepes EMNIY, PITY
C WCMONb30BaHWEM 3NEKTPOHHbIX OOKYMEHTOB, MOAMUCAHHbIX SNEKTPOHHOW NOAMNUCbID B COOTBETCTBUM C
TpeboBaHnsaMm PenepanbHoro 3akoHa ot 06.04.2011 N 63-D3 "O6 anekTpoHHo noanmcmn”.

YNONHOMOYEHHbI  opraH obecrneynBaeT WHMOPMUPOBAHWE 3asBUTENE O BO3MOXHOCTU  MOJNy4YeHUs
MyHuumnanbHon ycnyru yepes EMNICY, PITY.

ObpaweHune 3a ycnyroin yepea EMIY, PMICY ocywecTBnsetcs nyTem 3anofiHEHWS UHTEPakTUBHON (OOPMbI
3asBneHns (hopmmpoBaHna 3anpoca O MPeAoCTaBNEHUM MYHUUMNANbHOW YCnyru, COAEepXaHue KOTOporo
cooTBeTCTBYET TpeboBaHMAM (OOPMbl 3asiBNEHUS, YCTAHOBNEHHOW HACTOSWWMM aAMUHUCTPATMBHLIM pErnamMmeHToM)
(Banee - 3anpoc).

ObpalieHne 3asBUTENs B YMNONHOMOYEHHbIA OpraH YykasaHHbIM crnocobom obecneymBaeT BO3MOXHOCTb
HanpaBneHNs 1 NONyYEHUS OOHO3HAYHOW U KOHGUAEHLMANBHON MHGOPMaLIMK, & TaKXe NPOMEXYTOYHbIX COOBLLEeHWi
W OTBETHON WHOPMaUUW B 3NEKTPOHHOM BUAE C UCMONb30BAHMEM 3NEKTPOHHON noAnmucKM B nopsnke,
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npeaycMOTPEeHHOM 3aKkoHoAaTenbcTBOM Poccuiickoin denepaunn.

2.16.3. lpu npenoctaBneHun ycnyrm B 9NeKTPOHHON dbopme nocpeactsom ENIY, PMIY, a Ttakxe
ogomumManbHOro cata agMUHUCTpaLUUK cenbckoro noceneHus NeperpebHHoe 3asBUTeNt0 obecrneynsBaeTcs:

a) nonyyeHne NHGopMaLum o NOpPsAKe U CpoKax NPeLoCTaBEHUS YCNyru;

6) 3anuce Ha npveM B YNONHOMOYEHHbIi OpraH, MHOFOYHKLIMOHANBbHBIA LEHTP NpPenoCTaBneHUs
rocynapCTBEHHbIX WM MyHUUMNANbHBIX YCNyr (O4anee -MHOrOYHKUMOHANbHBLIA LEHTP) ONs nojayn 3anpoca o
npenocTaBieHnn ycnyru (nanee - 3ampoc), a TakXe BO3MOXHOCTb MOJA4YM Takoro 3anpoca C OAHOBPEMEHHOWA
3an1Cbio Ha yKasaHHbIN NpueM;

B) dpopMMpoBaHue 3anpoca;

r npuem un perucTtpaumsi YMNonHOMOYEHHbIM OpPraHoM 3anpoca W WHbIX LOOKYMEHTOB, HEob6XoauMblX Ans
npeaoCcTaBNEHUs YCNyru;

I) nony4yeHve pesynbTara npenoctasneHuns yenyru;
€) nony4yeHne CBeAeHN 0 XO4E BbIMNONHEHMS 3anpoca;
X) OCYLEeCTBNEHNE OLEHKM KavyecTBa NpeaoCcTaBneHns yenyru;

3) pocynebHoe (BHecynebHoe) obxanoBaHve peweHnin n geictenin (6eanericTeusl) YNosHOMOYEHHOrO opraHa,
LOSIKHOCTHOrO Nvua YnonHOMOYEHHOro opraHa nmbo MyHULMManbHOro CryXallero;

1) aHKeTUpOBaHWEe 3asBUTENS (MPEeLDbSBNEHUE 3asSBUTENO MEPEYHS BOMPOCOB U WUCYEPMbIBAIOLWETO MEPEYHS
BApVaHTOB OTBETOB HAa YyKasaHHble BOMPOCH) B UENsSX OnpedefieHusl BapuaHTa rocyLapCTBEHHOM ycnyru,
npeaycMOTPEHHOO aAMUHUCTPATUBHBIM pernaMeHTom npenocTaBneHns rocynapcTBEHHOM ycnyru,
COOTBETCTBYIOWEr0 Npu3Hakam 3asBUTENSs;

K) npeaobsiBNeHWe 3asiBUTENIO BapuaHTa MNPefoCTaBleHWs TFOCYNapPCTBEHHOW YCNyru, NpeaycMOTPEHHOro
aLMUHUCTPATVBHBIM PEFNAMEHTOM NPENOCTABIEHUS FOCYAAPCTBEHHOMN YCAYTI.

anI HanpasneHunn 3anpoca WCMnoNb3yeTcda npocTtas 3NeKTPOHHasA noanncb, nNpu ycnoeun, 4TO JINYHOCTb
3asaBUTENnd yctaHoB/ieHa npu aktnsaunmn yquHon 3anncu.

2.17. Cnyyan v nopsaok NpefocTaBneHns MyHULMNanbHOM yCnyri B ynpex atoweM (MPoakTUBHOM) pexume
2.17.1. MyHuuunanbHas ycnyra He npenocTaBnsieTcs B ynpexaawweMm (MPOoakTMBHOM)  pexwume,

npenyCMOTPEHHOM cTaTbel 7.3 @enepanbHoro 3akoHa N 210-P 3.

3. CocrtaB, nocnepoBartesibHOCTb U CPOKMW BbINOMIHEHUS aAMUHUCTPaTUBHbIX Npoueanyp (aencTsnmn),
TpeboBaHUs K NOPSAKY UX BbINOIHEHUS, B TOM YMC/ie 0COOEHHOCTU BbINOTHEHUS
aAMMHUCTPaATMBHbIX Npouenyp (AencTsun) B aNeKTpoHHOU cpopme

3.1. VicuepnbiBalowmin nepeyeHb adMUHUCTPATUBHBIX NpoLesyp

1) NpueM 1 pernctpaums 3asBneHnsa 1 JOKYMEHTOB Ha NpefoCcTaBeHne MyHULMNanbHOR yCyru;

2) nosly4yeHne cBedeHnin NocpencTBOM MeXBeNOMCTBEHHOro MHPOPMaLIMOHHOrO B3anMOOENCTBUSA, B TOM YUCne C
1cnonb3oBaHneMm doenepanbHom rocynapCTBeHHOM WHJPOPMALIMOHHON  CUCTEMbI "EovHas  cuctema

MEeXBeOOMCTBEHHOro aNeKTPOHHOro B3ammoaencTeus" (ganee - CM3B);

3) yBeOMNeHNe 3asiBUTENS O NPELCTaBNEHUN OKYMEHTOB U (MNK) MHADOPMaLMK, He06X0AMMOI ANsi NMPOBEAEHNS
nepeycTpoiicTBa 1 (UNn) NepennaHMpoBKN NOMELLEHNS B MHOrOKBapTUPHOM [OME;

4) NpuHATME pelleHns o nepesode unu o6 oTkase B NepPeBOLEe XMUNOro MOMELLEHUS B HEXUNOE UN HEXUNOro
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MOMELLEHMNS B XMNN0E NOMEeLEHNE;
5) Bbliaya (HanpasneHne) LOKYMEHTOB MO pe3y/bTaTtaM NpesoCcTaBNeHNs MyHULMNANbHOW YCIyr .

Brnok-cxema npenocTaBneHUs MyHUUMNanbHOW ycnyrn npenctasneHa B [Mpunoxenun N 1 k HacToswemy
aAMUHUCTPATUBHOMY PErfaMeHTy.

3.1.1. lNpuem n peructpauns 3assneHns 1 4OKYMEHTOB Ha NPeaoCTaBeHNe MyHULMNANbHOW YCIyru.

3.1.1.1. OcHoBaHueM Havana BbINOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl SBASETCA NOCTYNAeHMe OT 3asBuTens
3a5BNEHUS N LOKYMEHTOB, HEOOXOONMbIX ANA NPEAOCTABNEHNS rOCYAaPCTBEHHON YCNyru, B YNONHOMOYEHHbBI OpraH,
EMNr, PACY nubo yepes ML

3.1.1.2. MNpwn nuyHom obpalleHnn 3asBMTENS B YNONHOMOYEHHbIA OpraH cneuvanucT yrojHOMOYEHHOMO opraHa,
OTBETCTBEHHbIV 32 MPUEM U Bbloavy OOKYMEHTOB:

yCTaHaBNMBaeT NNYHOCTb 3asiBUTENS Ha OCHOBaHMWM [OKYMEHTa, YLOCTOBEPSIOWEro €ero NMYHOCTb,
npencTaBUTENs 3asBUTENS - HA OCHOBAHWM AOKYMEHTOB, YAOCTOBEPSIOWMX €ro IMYHOCTb W MOSIHOMOYUS (B clyvae
obpaleHuns npencTaBuTens);

NPOBEPSIET CPOK LENCTBUA LOKYMEHTA, YAOCTOBEPSIOWErO €ro NMYHOCTb M COOTBETCTBME AAHHbIX OOKYMEHTA,
yOOCTOBEPSIIOWEr0 JIMYHOCTb, [HOaHHbIM, YKa3aHHbIM B 3asiB/IEHUM O COrfacoBaHWW MNepeycTpoicTea u  (Mawn)
nepennaHNPOBKU NOMELLEHNS B MHOFOKBAP TUPHOM LOME U NMPUIOXEHHBIX K HEMY AOKYMEHTAX.

B xome npuema [OKYMEHTOB OT 3asBUTENS WM YNOMHOMOYEHHOrO MM Nvua Cneumannct, OTBETCTBEHHbI 3a
npueMm v Bblgady OOKYMEHTOB, YAOCTOBEPSETCS, YTO:

1) TEeKCT B 3asB/IEHUN O nepeBode NoMeleHns nognaeTcs nNnpo4YTeHUo;

2) B 3asBNEHUM O MepeBoLe MOMEWEHUs yKasaHbl haMunusl, UMS, OTYECTBO (NOCnedHee - Mpu Hanuyum)
huamuyeckoro nuua nMbo HavMeHoBaHVe PUANYECKOro Nuua;

3) 3asiBNeHNe 0 NepeBoie NOMELLEHNS MOAMNNCAHO 3asIBUTENEM UM YNONHOMOYEHHbIN NPenCTaBUTENb;
4) npunaratoTcsl AOKYMEHTbI, HE0OX0ANMbIE A5 IPENOCTABNEHNS MyHULIMNANBHO YCAYTi.

Mpu ycTaHOBNEHUUN PAKTOB OTCYTCTBMS HEOBXOANMbIX LOKYMEHTOB, 06513aHHOCTb MO NPELOCTABNEHUO KOTOPbIX
BO3/I0XEHa Ha 3asiBUTENs, MNPU HECOOTBETCTBMM MPENCTABNEHHbIX [LOKYMEHTOB TpeboBaHWSM HacTosWero
aAMUHUCTPATUBHOIO pernameHTa - YBEAOMNSEeT 3asiBUTENS O BbISIBJIEHHbIX He#oCcTatkax B MpPenCTaBieHHbIX
LOKYMEHTAX 1 npeanaraet NpUHSATb MepPbl MO MX YCTPaAHEHNIO.

B cnyyae ecnu 3asBuTeNb HacTaMBaeT Ha NPUHSATUU LOKYMEHTOB - MPUHWMAET NPenCcTaBNeHHble 3asBUTENEM
LOKYMEHTHbI.

B cny4dyae ecnn 3adBUTeNlb CaMOCTOATENIbHO pewnn NpuHATb Mepbl NO YyCTPaHeHUo HenoCcTaTkoB, Mnocne ux
yCcTpaHeHnsa noBTOPHO o6pamaeTc9| 3a npenocrtaBneHnem MyHI/ILI,I/II'IaJ'IbHOVI ycnyru B nopsgke, npegycMoTpeHHOM
HaCToAWMM aAMUHUCTPATUBHbBIM pPEraMeHTOM.

Mo okoH4YaHuK npuema 3asiBfieHnsa n npunaraemMmblX K HeMy OOKYMEeHTOB, cneunanucrt, OTBETCTBEHHbIA 3a npunem
OOKYMEHTOB, BblAaeT 3asdaBUTEJIIO PACNUCKy B NMOAy4YeHUn OT Hero nOKyMeHTOB, C yKa3aHneM uUx nepedHsa n natbl Ux
nonyyeHnsa ynonHOMOYeHHbIM OpraHoMm, a TakXxe C yka3aHueM nepedvyHsa OOKYMEeHTOB, KOTOopble 6y,D,yT nony4yeHbl No
MeXBeOOMCTBEHHbIM 3anpocam.

MakcrmManbHbIii CPOK BbINOJIHEHUA a,D,MI/IHI/ICTpaTVIBHOVI npouenypbl No npuemy n pernctpadnn 3asBneHumsa o
nepesone noMeweHmnda n nNnpunoXeHHbIX K HeMy ONOKYMEHTOB COCTaBnsdeT 1 pa60qv||7| OeHb C MOMEeHTa nocTtynneHus
3asBieHns.

Kputepuint npvHATUA peleHns: nocTynneHvwe 3asBNeHVWs O MepeBOofe MOMEWEHNS U MPUNOXEHHBIX K HeMy
DOKYMEHTOB.
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Pe3y}'leaTOM aJJ,MVIHMCTpaTI/IBHOVI npouenypbl sABndetca npueMm n perunctpauunda 3asaBneHnsa o nepesone
nomMeuweHna n NpunoXeHHbIX K HeMY JOKYMEHTOB.

VHhopmaums o nprvemMe 3asiBfieHNst 0 NepeBoe NOMeWeHnst 1 NPUNOXEHHbIX K HEMY [OKYMEHTOB couKCMpyeTcs
B CUCTEME 3NIEKTPOHHOI0 [LOKYMEHTOO60pOTa 1 (UNK) XypHane perucTpauny ynonHOMOYEHHOrO opraHa, Nnocne 4yero
MOCTYNMBILME LOKYMEHTbl MepefatoTcsl OOMXKHOCTHOMY /WLy ANfSi PacCMOTPEHWSI U Ha3HaYeHUs OTBETCTBEHHOro
UCMONHUTENS.

3.1.1.3. lNpuem n perncrtpauns 3asBneHns 1 GOKYMEHTOB Ha NpefocTaBfeHne MyHUUMNanbHom ycnyru B qoopme
SNEKTPOHHbIX JOKYMEHTOB yepes ENMY, PI'Y.

Mpyn HanpaBneHun 3asiBNEHUS O MEPEBOLE MOMELLEHUS B 3IEKTPOHHOW chopMe (MpY HanMyMm TEXHWUYECKOM
BO3MOXHOCTW) 3asiButento Heobxoommo 3anonHutb Ha ENMIY, PMIY anekTpoHHylo doopMy 3anpoca Ha
npeaocTaBieHne MyHULMNAanbHOM YCyr, MPUKPENnTb K 3asiBIEHWIO B 9/IEKTPOHHOM BULE OOKYMEHTbI, HE0bX0AMMble
ONs npefocTaBneHns MyHUUUNanbHOM yCnyru.

Ha EMI'Y, PMIY pasmewaetcs obpasew 3anoHeHUsl aNeKTPOHHOM 0OpMbl 3asiBfieHNs (3anpoca).

dopmaTHO-nornyeckasi nNpoeepka CEOPMMPOBAHHOIO 3asIBNEHWS (3anpoca) OCYLECTBNSETCS aBTOMAaTUYeCKM
nocne 3anofiHEHNS! 3asBUTENEM KaXAOro M3 Monent 3NeKTPOHHON ¢hopMbl 3anpoca. MNpu BbISIBNEHNN HEKOPPEKTHO
3anosIHEHHOro NONS 3NEKTPOHHOW (POPMbI 3anpoca 3asiBUTENb YBEAOMNSETCH O XapakTepe BbiSBNEHHON OWMOKU 1
nopsiike ee yCcTpaHeHUs MOCPEeLCTBOM WMHHPOPMALMOHHOTO COOBWEHNS HEMOCPEACTBEHHO B 3/EKTPOHHON ¢hopme
3anpoca.

CneumanncT, OTBETCTBEHHbIN 3a npmnemMm n Bbloa4yy OOKYMEHTOB, NpW NOCTYyNNIeHUn 3asdBneHnsa n 0OKYMEeHTOB B
9NIEKTPOHHOM BUAOE:

NnpoBepsieT 3NeKTPOHHble 06pasbl OOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbLIX BUPYCOB U  WUCKaXEHHOW
VHdpopmaLmu;

perncTpupyeT OOKYMEHTbl B CUCTEME 3NIEeKTPOHHOro AOKYyMEHTO060poTa YyNnoNHOMOYEHHOrO opraHa, B XypHane
permcTpaumu, B Cryyae OTCyTCTBMS CUCTEMbI 3N1EKTPOHHOr0 AOKYMEHTO060P0Ta;

goopMMpyeT K HanpaensieT 3asiBUTENO 3NEeKTPOHHOe yBenomneHue 4vepe3 ENIY, PMIY o nonyyeHun nu
permctpaumMm OT 3asiBUTENs 3asiBNEHUs (3anpoca) M Konuii OOKYMEHTOB, B C/lyyae OTCYTCTBMSI TEXHMYECKOW
BO3MOXHOCTM aBTOMaTNYeCKOro yBeaomneHns 3assutens yepes EMrY, Prry;

HanpasnseTt MOCTYNMBLWIA NakeT OOKYMEHTOB OOJ/IXKHOCTHOMY nuuUy YMOJIHOMOYEHHOro opraHa Aang
paccMoTpeHNa N Ha3Ha4YeHNsA OTBETCTBEHHOIO MCNONHUTENS.

MakcumManbHblii CPOK BbINOMHEHWS aOMUHUCTPATUBHON MpouUenypbl N0 MPUEMY U pPEerucTpaunm 3asiBNeHus o
nepeBofe MOMELWEHNS U MPUNOXEHHBIX K HEMY LOKYMEHTOB B (POpPME 3NEKTPOHHbIX LOKYMEHTOB cocTaBnser 1
paboynii AeHb C MOMEHTA NONYyYeHUsl JOKYMEHTOB.

KpuTtepuii npuHATAS peweHusi: MocTyrnneHue 3asiBNeHVsl O MepeBofe MOMEWEHUS U MPUNOXEHHbIX K HeMy
LOKYMEHTOB.

Pe3y}'leaTOM a,EI,MI/IHI/ICTpaTVIBHOVI npouenypbl  ABnAeTCA nNpueM, pernctpauna 3aseBneHna O nepesone
nomMeuweHns n NPpUNoXeHHbIX K HeMy JOKYMEHTOB.

3.1.1.4. Tpwn HanpaBneHnn 3aSBUTENEM 3aSBNEHUS W OOKYMEHTOB B YMOJIHOMOYEHHbIA OpraH nocpencTBOM
NOYTOBOW CBA3M cneumMannct ynonHOMOYEHHOro opraHa, OTBETCTBEHHbIN 32 NPUeEM 1 Bbloa4vyy A4OKYMEHTOB:

npoeepsdeT npasnbHOCTb aAdpeCHOCTU KoppecnoHaOeHUUn. OwmnboyHo (He no aupecy) npucnaHHble nNncbma
BO3BpawalTCs B opraHn3aunto NOYTOBOW CBA3N HEBCKPbITbIMU;

BCKpblBaeT KOHBEPThbI, NpoOBEPSAET HaNM4mne B HUX 3asdBNEeHNA N OOKYMEHTOB, 06513aHHOCTb MO npenocrtasneHuto
KOTOPbIX BO3/10XXEHA Ha 3adaBUTENA;

npoeepseT, YTo 3asABieHne HanncaHo pa360p'-|v|Bo, thammnuun, nMeHa, otyecTea (I'Ipl/l Ha}'II/I'-II/II/I), HanMeHoBaHue,
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agpec Mecta XutenbCtea, agpec MECTOHaxoXneHusd, HanncaHbl MOMTHOCTbLIO;

NMPOBOOWT TMNEPBMYHYIO MNPOBEPKY MPEeACTaBNEHHbIX KOMWU [OOKYMEHTOB, WX COOTBETCTBME [EMCcTByloLeMy
3aKOHOOATENbCTBY, a TakXe NPOBEpsieT, UYTO yKasaHHble KOMUW 3aBepeHbl B YCTAHOBIEHHOM 3aKOHOOAaTeNIbCTBOM
nopsiake;

npoeepsdeT, 4To Konnmn AOOKYMEHTOB He WUMEKT I'IOBpG)K,D,GHI/IVI, Hannyme KOTopbiX HE Nno3BoNnsdAeT OAHO3HA4HO
MUCTONKOBATb NUX codepXaHue, OTCYTCTBYIOT NOOYNCTKW, NPUMNCKKN, 3a4ePKHYTble CNoBa, NCrnpasieHns.

MakcumanbHbIi CPOK BbINOMHEHUS aAMUMHUCTPATMBHOW Mpouenypbl MO NpUeMy KU peructpaumm 3asiBeHus o
nepesoe NoMeLeHna U NPUNOXEHHbIX K HEMY JOKYMEHTOB, NOCTYMNUBLUNX NOCPEACTBOM NOYTOBOW CBA3WN, COCTaBNseT
1 pabounit feHb C MOMEHTA NoyYeHUst [OKYMEHTOB.

Kpmepvnﬁ MNPUHATUA peleHna: NoCTynneHne 3asB/ieHNnd O nepesone noMeweHUsa U NPUNOoXEeHHbIX K HeMy
OOKYMEHTOB.

Pe3yanaTOM aﬂ,MMHI/ICTpaTMBHOIZ npouenypbl sABndetca npueMm n perunctpaunda 3asBneHnsa o nepesone
noMelweHnsa N NpunoXeHHbIX K HeMy OOKYMEHTOB.

NHdopmaums o npreme 3asiBNEHNS O NEPEBOAE MOMELWEHUS N NMPUNOXEHHBIX K HEMY LOKYMEHTOB cprkcupyeTcs
B CWUCTEME 3NEeKTPOHHOro [OKyMeHTOOb6opoTa YMONHOMOYEHHOrO OpraHa, B XypHane perucrpauvu, B cnyyae
OTCYTCTBUS CUCTEMbI ANEKTPOHHOIO JOKYMeHToobopoTa.

B neHb perncrtpaunn 3asBneHnd o nepesone nomelweHns n npunoXeHHblX K HeMy OOKYMEHTOB, cneunanncr,
OTBETCTBEHHbIA 3a npmneMm OOKYMEHTOB, nepepnaeT noctynmewmne JOKYyMeHTbl OO/IKHOCTHOMY nnly ynoJIHOMOYEHHOro
opraHa ans paccMoTpeHusa n Ha3Ha4eHns OTBETCTBEHHOI 0O UCNONTHUTENA.

3.1.2. ®opmrpoBaHne 1 HanpaBieHVe MeXBeoOMCTBEHHbIX 3aMpPOCOB B OpraHbl (OpraHvaaumn), y4acTeyowme B
NpeaocTaBNeHn MyHULMNANbHOR yCnyru (npyu HeobxoanMocTHn).

OcHoBaHMeM ons Havana agMMHUCTPATMBHOM Npoueaypbl ABNSETCSA HeNpeacTaBneHne 3asaBUTeNeM JOKYMEHTOB,
npeLyCcMOTPEHHbIX NoanyHKTamn 2, 3, 4 nyHkTa 2.6.1 HacToSwWero aAMUHUCTPATUBHOIO pernameHTa.

JlonxHocTHOE NNUO YNONMHOMOYEHHOro opraHa npu nonyyYyeHnn 3asiBNeHus O nepesone nomMeweHnda wu
NPUNO>XEHHbIX K HEMY NOKYMEHTOB, Mopy4aeT cneumanncty COOTBETCTBYHOWEro otanena npon3sBecTt Nx NnpoBepky.

B cnyuae, ecnv cneunanucToM COOTBETCTBYiOWEro otaena 6yaeT BbiSIBNEHO, YTO B NepevyHe NpeacTaBieHHbIX
3asBUTENEM LOKYMEHTOB OTCYTCTBYIOT AOKYMEHTbI, MPELYCMOTPEHHbIE NoanyHKTamu 2, 3, 4 nyHkTa 2.6.1 HacToswWwero
aAMVHVCTPATUBHOIrO pernameHTa, NMpuHUMaeTCsl pelleHne O HanpasieHWU COOTBETCTBYIOWMX MEXBELOMCTBEHHbIX
3anpocos.

Me>BeLOMCTBEHHbIE 3anpochbl HaNnpaenAaAwTCA B CPOK, HE I'IpeBbILLIaI'OLI.lVIm 3 pa6oq|/|x OHen co OHs pernctpaunm
3asiBfieHnsa 0 nepesone nomMeleHmnsa n npnnoXeHHbix K HeMy NJOKYMEHTOB OT 3asBUTENA.

HanpaBneHme MeXBeOOMCTBEHHbIX 3anpoCcoB OCYWeCTBNAETCA B SﬂeKTpOHHOVI dopMe C UMCMONb30BaHNEM
€0WNHON CUCTEeMbl MeXBeLOMCTBEHHOro ANEKTPOHHOIo B3aMMOLENCTBMSA U NOLK/IOYEHHON K Hem peFMOHaﬂbHOIZ
CnCcTeMbl MEXBEOOMCTBEHHOIo 3/IEKTPOHHOr o B3aMMOLENCTBUS.

CneumanucTt COOTBETCTBYIOIWEro OTAEena, OTBETCTBEHHbIi 3a MNOArOTOBKY [OOKYMEHTOB, 00s13aH NpPUHSTb
Heobx0AMMble MEPLI A5 NONYYEHUS OTBETA HA MEXBELOMCTBEHHbIE 3aMPOCHl B YCTAHOB/IEHHBIE CPOKN.

B cny4yae He nocTtynneHms oTBeTa Ha Me>XBeOOMCTBEHHbIN 3anpoc B CpPOK yCTaHOB}'IeHHbIVI NYHKTOM 2.6.3
AOMUHUCTPATMBHOIO pernaMeHTa npuHMUMaKTCA Mepbl B COOTBETCTBUM NOAMNYHKTOM 3 NyHKTa 3.1 HacToswero
AOMNHNCTPATMBHOIO pernameHTa.

Kputepuii NpUHATUS pelleHns: HenpeactaBneHne JOKYMEHTOB, NPeayCMOTPEHHbIX NOANYHKTaMn 2, 3, 4 nNyHKTa
2.6.1 HacToAWero agMUHUCTPATUBHOIO pernamMeHTa.

Pe3yﬂbTaTOM aﬂMMHMCTpaTMBHOIZ npouenypbl sABndeTcd nony4YeHne B paMkax MeXBeOOMCTBEHHOro
9NIEKTPOHHOIo B3auMoLencTBus OOKYMEHTOB (MX KOMWA Unu cBeneHun, cooepXawmxcsa B HMX), HeobxoOMMbIX oS
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NPenoCTaBNeHNs MyHUUMNANbHOA ycnyru 3asBuTento, nnbo nonyyeHve MHopMaumu, CBMAETENbCTBYOWEW 060
OTCYTCTBUM B PaCMOPSIXEHWU OPraHoB (OpraHu3auuii), y4acTBYIOWUX B NPELOCTABMEHUM MYyHULUMNANbHON ycnyru,
LOKYMEHTOB (MX KOMWA WA CBEAEHUIA, COLEPXALLUXCH B HUX), HEOOXOOUMBIX AN NPEefoCTaBNEHUS MyHULMUMNANbHO
ycnyru.

dukcaums pe3ynbTaTta BbIMNOHEHUA aJJ,MVIHVICTpaTVIBHOVI npouenypbl He NPON3BOONTCA.

3.1.3 MpuHaATHe pelweHus o nepesoae unm 06 oTkase B NEPEBOLE XUIOrO MOMELLEHNS B HEXWIOE N HEXMIOro
NMOMELLEHUS B XXM0E NOMELLEHNE.

OcHoBaHveM Ons Havana anMUHUCTPATMBHOW Mpouedypbl SBASETCS MONYyYEHWE YMONHOMOYEHHBIM OpPraHoMm
LOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 HacToswero aaMVWHUCTPATMBHOrO PerfnaMeHTa, B TOM Yucne Mo KaHanam
MEeXBEAOMCTBEHHOIrO UHZOPMALIMOHHOIO B3anMOLeiCTBISA, NMbo nHdopmaLum, CBULETENbCTBYOWER 06 OTCYTCTBMU
B Pacropsi)XeHUn opraHoB (OpraHu3auuii), y4acTBYOWMX B NPEAOCTaBMAEHNM MyHMUMNANBHOW YCAYr, OOKYMEHTOB
(UX KONWIA NN CoaEPXALUMXCS B HUX CBEAEHWNIA), HEOOX0AMMBIX ANS NPELOCTABNEHNS MYHULIMNANBHOW YCRYTI.

OTBETCTBEHHbBIM 3a BbIMONHEHNE aaAMUHNCTPATUBHOMN npouenypbl ABNngaeTcs OONXHOCTHOE nmuo
YNOJIHOMOYEHHOr 0 opraHa.

CneumanucT otaena/ynonHOMOYEHHas KOMUCCUS NPOBOAUT aHaNu3 NPeAcTaBiEHHbIX OJOKYMEHTOB Ha Hanmune
OCHOBAHW ONsi MPUHSTUS PELeHusl, 1 NOAroTaBNMBaeT MPOEKT peweHus o nepesode Man ob oTkase B nepesode
XWUNOro MNOMELWEHNS B HEXWUNOE WM HEXWNOro MOMELWEHMS B XWUN0Ee MOMelweHne no doopMe, YTBEPXAEHHON
noctaHoeneHnem lMpasutensctea P® ot 10.08.2005 N 502 "O6 yTBEpXAeHUM OOpPMbl YBELOMNEHNS O NepeBohe
(oTKase B NepeBoae) XMNOro (HEXMIOro) MOMELLEHNS B HEXMNOE (XKnnoe) nomeLleHue".

Mpu nocTynneHWn B YMOJHOMOYEHHbLI OpraH OTBEeTa opraHa rocyAapCTBEHHOW BRacTW, opraHa MEeCTHOro
camoynpaeneHus nnbo nNoaBeSOMCTBEHHOWN OpraHy rocyLapCTBEHHON BNACTU UM OpraHy MECTHOIrO CaMOynpaBneHus
opraHusauuy Ha MeXBEOOMCTBEHHbIA 3anpoc, CBMAOETEenbCTBylowero 06 OTCyTCTBUM AOKYMEHTa U (Mnn)
nHdopmMaL M, HeobXoONMbIX ANs NEPEBOAA XUNOrO NMOMEWEHUS B HEXMUIOE NOMELLEHWNE UM HEXMWIOTO MOMELLEHNS
B XW0E MNOMeleHne B COOTBETCTBUM C MyHKTOM 2.6.1 HacToswero aOMWHWCTPATMBHOIO pernameHTa, u ecnu
COOTBETCTBYIOWNI OOKYMEHT He MPEeACTaBNeH 3asiBUTENEM MO CODBCTBEHHON MHMLMATUBE, YNOMHOMOYEHHbIA OpraH
nocne nonyyYyeHns ykasaHHOro oTBeTa yBeooMSeT 3asBUTENS O MONyYEHUN Takoro 0TBeTa, U npennaraet 3asBuTenNio
NnpeacTaBuTb AOKYMEHT U (UNM) MHpopMauMio, HeobxoanMble ANsi NMPOBELEHNS MEPEBOLA XMWMOr0 MOMEWEHUs B
HeXUnoe NoMeLLEeHNE UM HEXWIOTO NMOMELLEHUS B XWI0€ NMOMELEHNE B COOTBETCTBMN C NMYHKTOM 2.6.1 HacToswwero
aAMUHUCTPATUBHOIO PErnaMeHTa, B TedeHne naTHaauati paboumnx OHeW co AHS HanpaBieHUs YBEAOMIEHMSI.

Mpw HenpeacTaBneHUN 3asBUTENEM AOKYMEHTOB, HEOOXOAUMBIX ANs NPELOCTABNEHNS MyHULMNANBHOR YCNyru, B
ykasaHHOM cnyyae, creuuanucT COOTBETCTBYIOWEro OTAena noAroTaBnMBaeT NPOEKT pelweHuss 06 oTkase B
NnepeBoLe XUOro NOMELLEHNS B HEXWI0E NMOMELLEHNE UM HEXUNIONO MOMELLEHNS B XU0€ NOMELLEHNE.

PeweHne 06 0TKase XWNOro MOMEWEHNS B HEXWUNoe TMOMELEHNe WM HEeXMWOoro MOMEeWeHns B Xunoe
nomeuweHmne NONXHO coaepXartb OCHOBaHMA OTKasa C 06s13aTeNbHO CChINKOW Ha HapyweHwus.

PeweHuve o nepesoge nnun 06 oTkase B nepesone Xunoro nomMeweHmnsa B HeXunnoe nomeweHne niam Hexmnnoro
nomMeuweHnsa B XWnoe noMmeleHne nognucbiBaeTtcda AOONXKHOCTHbIM /NAULOM YNOJIHOMOYEHHOro opraHa B [OBYX
aK3eMnngapax n nepepaetcsa cneumanncty, oteeTCTBeHHOMY 3a npuem-ebloavyy OOKYMEHTOB.

B cnyvae npepncrtaBneHus 3asBneHWs O nepesode nomeleHns dyepes M®L| nokyMeHT, noaTteepXxnarowmin
NpUHSTUE peleHuns, HanpasnseTcs B ML, ecnn nHoi cnocob ero nonyyeHns He ykasaH 3asiBUTENEM.

MakcumManbHbI CPOK BbIMOJIHEHUS aAMWHUCTPATMBHOW Mpoueaypbl NMPUHSTUS peleHns o nepesode unu o6
0TKase B MEPEBOLE XWUMOrO MOMEWEHUS B HEXWUNOE U HEXWNOro MOMELWEHUS B XWUNOE MOMELEHNE HE MOXeT
npeBblwatb Cpoka MSTU OHEW CO AHS NPeACTaB/ieHWst B YMOHOMOYEHHbIE OpraH AOKYMEHTOB, 06s13aHHOCTb MO
NpeacTaBNeHMI0 KOTOPbIX B COOTBETCTBUM C NMYHKTOM 2.6.1 HAaCTOAWEro agMUHUCTPATUBHOIO pernaMeHTa BO3/0XeHa
Ha 3asBuUTENs.

Kputepuin NpUHATUS  pelweHus: Hanndnme (OTCYTCTBME) OCHOBaHWA ANns  oTkasa B MNpefocTasBieHun
MYHULMMNANbHOW YCNyru, NPpenyCMOTPEHHbIX MYHKTOM 2.7 HacTOSWEro aaMMHNUCTPATMBHOMO pernamMeHTa.

Pe3yanaTOM aOMUHUCTPATMBHOM Mpouenypbl SABNSETCA MOCTyMNAeHWe K crneumanucty, OTBETCTBEHHOMY 3a
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npunemM-eblgavyy OOKYMEHTOB, peleHnsa O nepesone nnn 06 oTkaze B nepesone XwWnoro rnomMeweHunsa B HeXxXunioe un
HEXWNNOoro noMeleHmna B XXmnoe nomMelleHume.

Pesynbtat BbINOMHEHWS  aAMUHUCTPATWBHOW  Mpouedypbl  OUKCUPYETCS B CUCTEME  3/IEKTPOHHOro
LOKyMeHTO0b0pOTa YyNOMHOMOYEHHOMO OPraHa, XypHane peructpauum.

3.1.4. Bolgaya (HanpasfieHne) 4OKYMEHTOB Mo pesy/ibTaTam NpefocTaBNeHns MyHUUMNanbHON yCnyru.

3.1.4.1. Bblgaya (HanpaBfeHWe) OOKYMEHTOB MO pe3yfnbTaraMm npefocTaBfieHUss MyHUUMNanbHOW YCnyru B
YNONHOMOYEHHOM OpraHe.

OcHoBaHuem ona Havana npouenypbl Bblgaym OOKYMEHTOB SBNSETCH Hanuyve cqOopMMPOBaHHbLIX OOKYMEHTOB,
ABNAOWNXCA pe3ynbTaToM npenocTtasneHns MyHI/ILI,I/IﬂﬁHbHOVI ycnyru.

Lna nonyyeHns pe3ynbTatoB NpenoCTaBiEHNS MyHULUNANBHON yCnyrn B ByMaxHOM BMAE W (MNK) AN CBEPKU
3NEeKTPOHHbIX 06pPa30B AOKYMEHTOB C OpuUrMHanamun (Mpu HanpasneHUK 3anpoca Ha NpefocTaBieHne yenyru yepes
ENry, PMIY (npn Hanu4mm TexXHN4eckom BO3MOXHOCTM) 3asBUTESb NPeabABNASET crelyowme JOKYMEHTbI:

1) JOKYMEHT, yOOCTOBEPSIOWNA MMYHOCTb 3aa9BUTENS;

2) LOKYMEHT, NMOLTBEPXIAOWMA MOMHOMOYUS MPEACTABUTENS HA MONy4YeHWe OOKYMEHTOB (€CNM OT UMEHU
3asBUTENSA OEeNCTBYeT NpeacTaBuTenNb);

3) pacnucka B noflyyeHun OOKYMEHTOB (MpU ee Hannyun y 3assmntens).

Cneumanuct, OTBETCTBEHHbII 3a MPUEM W Bbigadyy AOKYMEHTOB, NPV BblOaye pesyibTaTta NpenocTaBNeHUs
ycnyru Ha 6yMa>KHOM HocuTene:

1) yCTaHaBnmBaeT JIMYHOCTb 3adBUTENA nnbo ero npeancTtaBunTenA;

2) npoBepsieT MPaBOMOYMS MPEACTABUTENS 3asBUTENS HOENCTBOBATb OT WMMEHW 3asiBUTENS MPU MOMyYeHWU
LOKYMEHTOB;

3) BblOAeT [OKYMEHTHI;

4) perncTpupyet ¢akT Bblgayu LOKYMEHTOB B CUCTEME 3IEKTPOHHOrO LOKYMEHTOo60poTa YrnoNHOMOYEHHOIO
opraHa v B XypHane permcrpaumu;

5) oTkasbiBaeT B Bblgaye pesynbraTta NpefocTaBneHns MyHLMNanbHOM YCNyrn B Cnyyasx:

- 3a Bblayei OOKYyMeHTOB 0b6paTnnioch NMUO, He SBNAOLEeecs 3asaBMTenem (ero npeacTaBuTenem);

- obpatmBlIEECs NULIO 0TKA3a/0Ch NPeabABUTb NOKYMEHT, YAOCTOBEPSAIOWMIA €ro NINYHOCTD.

B cnyyae nopmaun 3asBUTENEM LOOKYMEHTOB B 3/IEKTPOHHOM BuAae nocpenctsom EMIY, PIMIY n ykazaHuun B
3anpoce 0 NonyyYyeHUnM pesynbraTta NPenocTaBfieHns YCNyrn B 3NEKTPOHHOM Buae, cneunannuct, OTBETCTBEHHbIN 3a
NnpWeM 1 Bblgayvy OOKYMEHTOB:

1) ycTaHaBNMBaeT NMYHOCTb 3asiBUTENS MO0 ero NpencTaBuTens;

2) npoBepsieT MPaBOMOYMS MPEACTaBUTENS 3asBUTENS HOENCTBOBATb OT WMMEHW 3asiBUTENsl Npu MoJSyYeHuu
LLOKYMEHTOB;

3) cBepsieT aneKTPOHHbIe 06pasbl NOKYMEHTOB C OpurvHanamy (Npy HarnpasfeHWM 3anpoca WM OOKYMEHTOB Ha
npenocTasneHvne ycnyru dyepes ENMry, PMry;

4) yBenoMsisieT 3asBUTENS O TOM, YTO pe3y/ibTaT NpenocTaBNieHns MyHUUmMnanbHoi yenyru GyneTt HanpaeieH B
NnYHbIA kKabuHeT Ha EMIY, PMIY B doopMe aneKTPOHHOr0 AOKYMEHTA.

I"Ip|/| YCTaHOBNIEHUN PACXOXOEHUIA 31EeKTPOHHbIX oﬁpasoB JOKYMEHTOB, Harnpas/ieHHbIX B 9NIEKTPOHHON hopme, C
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opuruHanamn, pesynbTaT MNpefocTaBfeHus ycnyru 3asiButenio He Hanpaensetcs dvepes EMIY, PIMIY, o uem
COCTaBNSETCS akT.

B cnyyae, ecnv npuHsTO peleHve o nepesofe vy 06 0Tkale B NEPEBOAE XUMOrO MOMELEHUS B HEXUIOE U
HEXMWNOro rnomelleHns B XWioe noMelleHne, NaHHOe pelleHMe CKaHUpYeTCsl U HarnpasfsieTcs 3asBuTento yepes
EMrY, PACY nnbo HanpaBnsietcs B popMe 3NEKTPOHHOIO AOKYMEHTa, MOAMWCAHHOrO 3NeKTPOHHOW MOAMUCHIO B
NNYHBIA KabuHeT 3aseutens Ha EMTY, PMIY. IdaHHoe pelweHWe BblOAETCH UMW HanpaBnseTcs 3asBUTENIO He
nosgHee 4Yem 4Yepes Tpu paboumnx OHS CO OHS MPUHATUS TAKOro peleHns u MoXeT BbiTb 06XXanoBaHo 3asBUTENEM B
cynebHoM nopsake.

MakcrmManbHbIni CPOK BbIMOJIHEHUA JaHHoN aJJ,MI/IHVICTpaTI/IBHOVI npouenypbl coctaBngdet 3 paéoqu OHA CO OHA
NPUHATUA pelleHns 0 nepesone Unn 06 oTkase B nepesone XWnoro nomMeweHnsa B HexXXmnnoe n HeXXnnaoro nomMeweHns
B XuMnoe nomeuweHune.

Kputepwnit npuUHATUSI peLleHnst: MPUHATUE pelleHnst 0 nepeBoae 1 06 oTkase B NEPEBOAE XWNOro NoMeLLeHns!
B HEXWJI0E 1 HEXUJIOrO NMOMELLEHUS B XUI0e NOMeLeHe.

Pe3ynbTatoMm agMMHUCTPATUBHOM Mpouenypbl SBASETCS BblAaya WAW HanpasfeHWe Nno agpecy, yKasaHHOMY B
3asiBneHun, nnbo yepes MOLL, EMIY, PMIY 3asBuTento 0OKYMeHTa, NOATBEP X AAIOWEro NPUHSATE TAKoro PelleHus.

PeaynbtaT BbIMONHEHWS  AAMWHWCTPATUBHOW  npouedypbl  (PUKCMPYeTCs B CUCTEME  3NEeKTPOHHOro
JNOKYMeHT0060pOoTa YNoSHOMOYEHHOrO OpraHa 1 B XypHane peructpaumu.

3.2. BapuaHTbl NpenoCcTaBneHNs MyHULMNANbHOW yCnyru, BKYaloWwme nopsnok NpeaocTaBNeHns yKasaHHOM
yCNyrn OTAENbHbIM KaTeropvsm 3assuteneit, 06beOnHEeHHbIX OOWUMKU Npu3Hakamu, B TOM YMCNE B OTHOLWEHWU
pesynbTaTta MyHUUMNANbHOM yCNyru, 3a NoNyYeHneM KOTOpPOro OHy 06paTnnncs.

3.2.1. MNopsinok NpenoCcTaBNEHUS MyHULMNANBHOW YCNYrn He 3aBUCWUT OT KaTeropum o6beamHEeHHbIX 06WwmmMm
npusHakamn 3asBuTenei, ykasaHHbiX B NyHkTe 1.2. AOMUHMCTPATMBHOrO pernameHta. B cBa3w ¢ 3TuM BapuaHTbl
NpenoCTaBeHNs MyHUUMNANbHOW yCnyru, BKAOYalowme nopsaok NpefocTaBneHust yKasaHHOW ycnyrm oTAenbHbIM
Kkateropusam 3assuteneil, ob6beAVHEHHbIX ObwWMM npu3Hakamum, B TOM 4WCNE B OTHOWEHWW pesynbTarta
MyHMLMNANbHOW yCNyru, 3a NoNyYyeHneM KOTOPOro OHM 06paTununch, He ycTaHaBMBAKOTCS.

3.3. lpy npenocTaBneHWM MyHUUMMNANBHOW YCNyrMu HeobXoauMo MalMHOYMTaeMoe onucaHue npoueayp
npenocTaB/eHnsl COOTBETCTBYtOWEl ycnyru, obecrneymBarollee aBToMatmaaumio npoueayp npenocTaBieHns Takoi
YyCNyru C UCMONb30BaHNEeM MHMOPMAUMOHHBIX TEXHONOrUiA, B COOTBETCTBMU C TPebOBaHMAMU, YCTaHOBNEHHLIMU
YMO/IHOMOYEHHbIM HA OCYLIECTBNEHME HOPMAaTMBHO-MPABOBOrO PEryNMPOBaHNS B CApepe WHEOPMALMOHHbIX
TEXHONOrniA cheliepanbHbiM OPraHOM UCMONHUTENBHON BRACTMW.

4, cDOprI KOHTpO/A 3a ucnoJiHeHnmem agMMHNCTPaTUBHOIO pernamMeHTa

4.1. TlopsiLOK OCYWECTBNEHNSI TEKylWero KOHTPONs 3a co6il4eHVWEM W UCMOSIHEHWMEM OTBETCTBEHHbIMUI
OOJIXXHOCTHBIMA NIMLIAMK MOJSIOXEHWI HACToAWEro agMUHUCTPATMBHOMO pernameHTa 1 NHbIX HOPMaTUBHbBIX MPaBOBbIX
aKkToOB, yCTaHaBnMBaWMX TpeboBaHWA K MNPenoCTaBNEHUD MYHULMMANbHOM YCNyru, a TakXe MPUHATUEM WMWK
peLeHuni.

TeKyLIJ,VII7I KOHTPO/Ib 3a cobnoaeHNEM N UCMOMHEHNEM LOMXKHOCTHBIMUA fnLAMU YNONMHOMOYEHHOIro opraHa y4deta
NONOXEHUA OAaHHOro AOMUHNCTPATUBHOIO pernamMeHTa n MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, YCTaHABMBAKOWNX
TpeéoBaHVIFI K npenoctaBieHno MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, a t1akxe MnpuHATUNEM MU peLueHvu7| (,uanee - TeKyLIJ,VIVI
KOHTPOJIb ,D,eﬂTeJ'IbHOCTI/I) ocyuwecTBndeTt OO/TXHOCTHOE MU0 YNONMTHOMOYEHHOro opraHa.

TeKyu.lMI‘il KOHTPO/JIb OCYLWECTBNAETCA NyTeM npoBeneHns nposepok COBNI0AEeHNS N UCTIONTHEHMS NOMXKHOCTHBLIMU
nmuamn n CoTpyagHmKamm NONOXEHU HaAcCToSALWero AOMUHNCTPATUBHOIO pernaMeHTa n MHbIX HOPMAaTUBHbIX MPaBOBbIX
aKTOB, yCTaHaB/MBaloWmMX Tpe60BaHI/I$I K npenocTtaBneHnio MyHI/ILI,I/IFI&J'IbHOI?I ycnyru.

4.2. MNopsnok U NepuoaMYHOCTb OCYLECTBNEHUS MNAaHOBbLIX W BHEMMAHOBLIX MPOBEPOK MOMHOTHI M KayecTBa
NpenocTaBneHns MyHULUMNANnbHON yCnyru, B TOM YWCNe MOPSAOK M CPOPMbl KOHTPONS 3a MOMHOTON M KayecTBOM
npenocTaBaeHns MyHULMNAnbHOM yCnyru.
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KOHTpO)’Ib 3a MONIHOTOM N Ka4YecTBOM npenocTtasneHuns MyHVILI,VII'IaJ'IbHOVI ycnyrm BkKnwo4yaeT B cebs npoeeneHne
NMPOBEPOK, BbISIBNIEHWE W YyCTPAHEHWE HAapYLWeHWiA NpaB 3asBUTeNei, NPUHATE PeLEeHniA U NOArOTOBKY OTBETOB Ha UX
obpalleHus, cogepxalume xanobbl Ha LeincTBus (be3nencTere) CoTpyLHNKOB.

I'Iposeme NONIHOTbI W Ka4yeCTBa MnpenocTtaBieHns MyHI/ILI,VII'IaJ'IbHOI7I ycnyrn ocyuwecTtBnaloTCcda Ha OCHOBaHUU
pacnopﬂervu?l YNOJZIHOMOYEHHOIo opraHa.

MpoBepku MoOryT OblITb MNNAHOBLIMM W BHEMNAHOBbIMW. [MOPAOOK WM NEPUOAUYHOCTb MNNAHOBbLIX MPOBEPOK
yCTaHaBNMBAKTCSA PYKOBOAUTENEM YMNOMHOMOYEHHOro opraHa. [lpu npoBepke paccMaTpuBaloTCs BCE BOMPOCHI,
CBSI3aHHble C NpenocTaBNeHNEM MyHUUMNANbHOW YCNyrn (KOMMNeKCHble MpOBEpKW), WAN OTAeNbHble BOMNPOCH
(Tematnyeckme NpoBepkn).

BHennaHoBble NpoOBEpPKM MPOBOIATCA NS MPOBEPKM pakTa YCTPaHEHWs paHee BbISIBNEHHbIX HapyweHui, a
TakXxe B Cnyyae nonyyeHus xanob Ha neictBusi (6espeincTere) CoTpyLHUKOB. [MpoBepky Takxke NpoBOASTCS MO
KOHKpeTHOMy obpalleHunio 3asBuTens.

MeproAMYHOCTb OCYLECTBNEHNS NMNAHOBbLIX MPOBEPOK - HE PEXE OLHOro pasa B KBapTar.

4.3. OTBETCTBEHHOCTb AOJIXHOCTHBIX /UL, YMOJIHOMOYEHHOrO opraHa 3a pelweHus u aelicteusl (besneicteune),
npuHYMaeMble (OCyLEeCTBNSEMbIE) UMW B XO4€ NPefOCTaBeHUS MyHULMNANbHOM YCAyru.

[Mo pesynbTaram MpoBepoK B Cly4ae BbISBNEHWUS HapyWeHWA MONOXEHWA HacTosAWero aiMWHUCTPATUBHOIO
pernaMeHTa W WHbIX HOPMATMBHbIX MPABOBbIX akToOB, YyCTaHaBnMBalOWWX TpeboBaHWS K MNpenocTaBneHuo
MYHULMNANbHOW yCnyru, BUHOBHbIE COTPYIOHWUKWM M AOMXKHOCTHbIE NMLA HEeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuiickoii Penepaumm.

CoTpyAaHWKN, OTBETCTBEHHbIE 33 MPUEM 3asiBNEHU 1 [OKYMEHTOB, HECYyT MepCOHalNbHYl0 OTBETCTBEHHOCTb 3a
coboaeHe CPOKOB 1 MopsiaKa npuemMa u pernctpauum 4oKyMeHTOB.

COTpyLOHVKK, OTBETCTBEHHble 3a MOArOTOBKY [OKYMEHTOB, HECYT MEPCOHaNbHYld OTBETCTBEHHOCTb 3a
cobnofeHne CPoKoB 1 Nopsiaka opopMIEHNs AOKYMEHTOB.

CoTpyoHUKKN, OTBETCTBEHHbIE 32 BblAayy (HanpaeneHne) LOKYMEHTOB, HECYT NepCOoHaNbHY0 OTBETCTBEHHOCTb 3a
cobniofeHre Nopsiaka BblAaym (HanpaBneHus) LOKYMEHTOB.

JonxHocTHOe nuuo, nognucaewee OOKYMEHT, CHOOPMUPOBAHHbIA MO pe3ynbTataMm MpenocTaBneHus
MYHULIMNANbHON yCNyrn, HeceT NnepcoHanbHYy0 OTBETCTBEHHOCTb 3a MPaBOMEPHOCTb NPUHSATOrO PEeLeHus 1 Bblaadvy
(HanpaBneHne) Takoro OOKyMeHTa nuuy, NnpeacTasmBlieMy (HanpaByBLIEMY) 3asiBNEHME.

I'IepCOHaanaﬁ OTBETCTBEHHOCTb COTPYOHUKOB W OONXHOCTHbLIX nNuu 3akpennsaetca B WX OONIXHOCTHbIX
MHCTPYKUMAX B COOTBETCTBUN C Tpe6OBaHVIFIMVI 3akoHopaTenbcTBa Poccuiickon (Deﬂ.epaLlVlVl.

4.4. TlonoxeHus, xapakTepusywowne TpeboBaHWs K MOPSAKY M opMaM KOHTPONS 3a NpeaocTaBfeHneM
MYHMLWNANbHOW YCyr, B TOM YMC/E CO CTOPOHbI rpaxdaH, X 06 beduHEeHU A 1 OpraHn3auuii.

KoHTpo/b 3a NCNONHEHEM [AHHOTO aAMVHUCTPATUBHOMO PernaMeHTa co CTOPOHbI rpaxaaH, nx 06 beanHeHNi n
opraHusauuii SBNeTCs caMoCTOATENbHON (DOPMOL KOHTPONS W OCYLLECTBASETCS NyTEM HanpasneHns obpaleHuii B
YNONHOMOYEHHbI OpraH, a Takxe nyTem obxanoBaHus neicTeuii (6e3neiicTBMS) WM PeWeHuid, OCyLecTBASEMbIX
(NPUHATBIX) B X046 UCMONHEHMS HACTOSAWEro aAMUHNCTPATUBHOMO pernameHTa.

I'paxuaHe, nx obbednHeHns un opraHnsaunn enpase HanpabnATb 3aMedaHua U npegnoXxXeHms no ynydweHuto
KadyecTtBa M OOCTYNMHOCTW npenoctaBneHuns MyHI/ILI,I/II'I&J'IbHOI?I ycnyru.

5. Jocyne6Hbin (BHECYneOHbIN) NOPAAOK 06)XanoBaHUs peLleHui n aencTeumn (6e3nencTems)
OpraHoB, NPeaoCTaBNSALUX MyHULUNANbHbIE YCNYIU, a TaKXe UX OO0/KHOCTHbIX UL,

5.1. WHdpopmauma ons 3avHTepecoBaHHbIX nvuy 06 mx npaBe Ha pocynebHoe (BHecymebHoe) obxanoBaHue
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nencTenin (6e3nencTens) u (UNKN) PEEHN, NPUHSATBLIX (OCYWECTBNEHHbIX) B X04€ NPeaoCTaBNeHUs MyHUUMNanbHoM
ycnyru (oanee - xanoba).

3asBMTENN UMET NpaBo nodatb Xanoby Ha peweHvne 1 geincteue (6e3nencTeue) opraHa, NpenocTaBnsoWero
MYHALUMNANbHYKO YCAyry, HOOJIXHOCTHOrO nvua, NPenocTaBfsioWero MyHUUMNANbHYK YCNyry, MyHULMUNAnbHOro
cnyxallero, pykoBoguTens opraHa, npeaocTasnsaiolero MyHuumMnanbHyo yCnyry.

Xanoba nopaetcsas B NMCbMEHHOW dpopme Ha OymMaxkHOM HoOcuTene, B 9SNEKTPOHHOW (DOPME B OpraH,
NPenoCTaBNSOWNA MyHULMNANBHYIO YCNyry, MHOTOMYHKUMOHANbHBIA LeHTp. Xanobbl Ha pelweHus u OeicTBuS
(6e3melicTBne) PYKOBOOWUTENS OpraHa, NpedoCTaBfSIOWEro MyHULMMAbHY0 YCnyry, MOAaloTCs B BbIWECTOSWMNNA
opraH (npu ero Hanuumm) nubo B Crny4yae ero OTCYTCTBMS pacCcMaTpuBalOTCS HEMOCPEACTBEHHO PYKOBOAWUTENEM
opraHa, npenocTasnsoWero MyHuuunanbHyto ycnyry. Xanobbl Ha pelweHus u geinctems (bespeiictene) paboTHuka
MHOrOCOYHKLIMOHANBHOTO LiEHTPa MOJAI0TCA PYKOBOAWUTENIO 3TOr0 MHOrOMYHKLUMOHANbHOro ueHTpa. Xanobbl Ha
peweHuss un  peincteus  (6e3neincTBME)  MHOTOOYHKUMOHANBHOrO  LEeHTpa  MOJAlTCs  yypeduTento
MHOrOCOYHKLMOHANBHOTO LEHTPa MNAU AO0MXHOCTHOMY MWLy, YNOJHOMOYEHHOMY HOPMATUBHBIM MPABOBLIM aKTOM
cybbekTa Poccuiickoin denepaumu.

Xanoba Ha peweHuss u peicTeusi (6esneicTerve) opraHa, NPenoCTaBNSIOWEro MyHUUMMNANbHYO YCnyry,
JONMXHOCTHOrO fmMua opraHa, npefocTaBfsiowero  MyHUUMNanbHY  YCAyry, MyHUUMNAnbHOro CryXauwero,
PYKOBOAMTENS OpraHa, NpenoCTaBNsIOWEro MyHULMMANbHYO YCnyry, MoXeT OblTb HanmpaBieHa Mo no4yTte, Yyepes
M®L, ¢ ucnonb3oBaHveM WHMOPMALUMOHHO-TENEKOMMYHUKAUMOHHON ceTn "HTepHeT", odomumanbHoro camta
opraHa, npenocTaBnsitowero MyHuumnaneHhyto yenyry, EMNCY, PMTY, a Takxe MoxeT ObiTb MpUHATA NMPW NINYHOM
npveme 3assutens. Xanoba Ha peweHus u gericteus (6e3nencTBue) MHOrOYHKLIMOHANBHOMO LEHTPa, paboTHmKa
MHOTrOGOYHKUMOHAIbHOrO LEHTpa MOXeT OblTb HamnpaBneHa Mo MnoyTe, C WCMONb30BAHMEM WHOPOPMAaLMOHHO-
TeNeKOMMYHVKaUMOHHOM ceTu "MIHTepHeT", odomumanbHOro canta MHOrogyHKUMoHanbHoro ueHTpa, EMry, Prry, a
TakXe MoXeT BbiTb NPUHSATA NPU IMYHOM NPUEME 3aSBUTES.

3asBUTENb MOXET 06paTMTLCS C Xanoboii, B TOM YUCNe B CNeayolmx Cnyyasx:
1) HapyleHMe cpoka permcTpaumm 3anpoca o NPeAoCTaBNEHNN MyHULMNANBHOR YCNyri;
2) HapyLleHVe cpoka NPeaocTaBIeHUs MyHULWNAnbHOR yCnyri;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB UM MHCpopMaLMM NMbO OCyLLEeCTBNEHUS AENCTBUIA, NpeAcTaBneHne unm
OCYLWECTBNIEHME KOTOPbIX HE MNPeoyCMOTPEHO HOPMATMBHLIMKA MpPaBoBbIMM akTamu Poccuiickoin Denepaunu,
HOPMaTMBHbIMI NPaBOBLIMK akTamu cy6bekToB Poccuiickoin ®eaepauun, MyHUUMNanbHbIMM NPaBoOBbIMW akTamun Ans
npenoCcTaBNeHNs MyHULMNANbHON YCAyru;

4) 0TKa3 B Npmeme LOKYMEHTOB, NMPeAoCTaBNEHNe KOTOPbIX NPELYCMOTPEHO HOPMATVBHBIMI NMPABOBLIMUA aKTaMu
Poccuitickoin  depepaumn, HOPMATUBHbIMA  MPaBOBbIMKM  akTamMu  cybbekTtoB  Poccuitickoin  denepaumu,
MyHMLMNaNbHbIMU NPaBOBLIMY aKkTaMu AN NPeAoCTaBNEHNs MyHULMMANbHOW YCNyru, y 3asiBUTENS;

5) oTkaz B MpPenoCTaBfEHUU MYHWUMNANbHOW YCAYru, ecnm OCHOBaHMs OTKa3a He npenycMOTpeEHbI
doenepanbHbiMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUW C HUMW WHBIMWA HOPMAaTMBHbLIMW MNPAaBOBbLIMW akKTamu
Poccuiickoin ®epepaunn, 3akoHamMu M WHBIMM HOPMaTUBHLIMM MPaBOBbIMKM akTamym cybbekToB Pocculickoi
denepaumun, MyHULMNANbHBLIMA MPaBOBbIMK aKkTamu;

6) 3atpeboBaHue C 3asBUTENS MPU NPELOCTABNEHWU MYHULMNANbHOW YCAyru nnatbl, He MNPenyCMOTPEHHOW
HOpMaTVBHbBIMM MpPaBoBbIMM akTamu Poccuiickoin depepaumn, HOPMATMBHBIMU MPABOBLIMU aKkTamum Cy6beKkToB
Poccuiickoit ®enepauum, MyHALUMNANbHLIMA NPABOBLIMUA aKTaMu;

7) 0TKa3 opraHa, NpeaocTaBnsowWwero MyHMUMnanbHy YCnyry, JOXHOCTHOrO nnuua opraHa, npefocTaBnsaowero
MYHULMNANbHYO  YCYry, MHOrOYHKUMOHANbHOro LUeHTpa, paboTHMKA MHOrogyHKUMOHANbHOrO  LEHTPa,
opraHusauuii, nNpenycMoTPeHHbIX YacTbto 1.1 ctatbm 16 PenepanbHoro 3akoHa N 210, unm ux paboTHMKOB B
MCrpaBfeHnn OONyLWEHHbIX UMW OMeYyaTok U ownbok B BblAaHHbLIX B pe3ynbTaTe NpenocTaBNeHUst rocynapcTBEeHHOM
WM MyHUUMNANBbHOM YCNYyrn JOKYMeHTax nmbo HapylleHne yCTaHOBNEHHOro cpoka Takux UcnpasneHuii;

8) HapyleHne cpoka unu nopsgka BblOA4YM OOKYMEHTOB MO pesynbTaTaM NPefoCTaBNEHUS MYHULUMANbHOW
ycnyru;
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9) npuoctaHoBneHne npenoctaBieHunsd MYHVILlI/IFIaHbHOVI ycnyrun, ecnn OCHOBaHWUA MNPUOCTAHOBNEHUA He
npeanycMoTpeHbl doenepasibHbiMU 3aKOHaMN U NPUHATLIMU B COOTBETCTBUM C HUMU UHBIMW HOPMATUBHBIMK NPaBOBbIMA
aktamu Poccuiickori CDe,uepaLwlM, 3akoHaMn 1 UMHbIMM HOpPpMaTMBHbIMU MPABOBbIMKA aKTaMn Cy6'beKTOB Poccuiickon
CDeuepaumm, MyHUUMNANbHbIMXA NPaBOBbIMA aKTaMW;

10) TpeboBaHve y 3asBUTENS MPU NPEenoCTaBNEeHWU MYHULMMNANbHOW YCnyrn OOKYMEHTOB WM MHAOopMaLuK,
OTCYTCTBME W (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBalIMCb NpPU MepBoHaYyalbHOM oOTKase B MpueMe
IOKYMEHTOB, HeobXoOuMMbIX AN NPEeOoCTaBNEHWMs MyHUUMNANbHOW YCNyru, 3a WCK/OYEHUEM  Cllyyaes,
NpeayCcMOTPEHHbIX NYHKTOM 4 yacTtn 1 ctatbmn 7 PenepanHoro 3akoHa N 210-D 3.

Xanoba ponxHa cogepxartb:

1) HamMMeHOBaHWEe opraHa, NPeaoCTaBSIOWEro MyHUUMNANbHYIO YCAyry, [LONXHOCTHOIO nuua opraHa,
NpenoCTaBSoWero MyHULMManbHyo yeayry, nnbo MyHWUMNAanbHOro CNyXallero, MHOroyHKLMOHANbHOrO LEHTPa,
ero pykosoamTens n (unv) paboTHuKa, pelweHns n neicteus (6esneincTere) KoTopbix 06xanyoTcs;

2) dhammnnio, 1MMs, OTYECTBO (MocnegHee - NMPW HannyuMM), CBeleHWs O MecTe XWUTenbcTBa 3asBuTens -
ousmyeckoro nuua nnbo HarMeHoBaHWe, CBEAEHNS O MECTE HaxOXAEeHWs 3asBUTENS - OPUAONYECKOro Nvua, a TakXxe
HoMep (HoMepa) KOHTakTHOro TenedgoHa, agpec (agpeca) aNeKTPOHHOW NoYThl (NPX HaNMYMK) 1 NOYTOBLIA agpec, No
KOTOPbIM AONXEH BblTb HANPaBNEH OTBET 3asBUTENIO;

3) cBenmeHnss 06 ob6xanyemblx pelweHusx U gencteuax (6e3peincTBun) opraHa, npenocTaBnsoLero
MyHUUWNANbHYIO YCAyry, [HOOMXHOCTHOrO /vua opraHa, nNpeaoCTaBsIIOWEro MyHWUMNanbHyt ycnyry, nmbo
MYHULIMNANbHOr0 Cy>Xallero, MHOrodyHKLMOHAIbHOMO LeHTpa, paboTHMKA MHOrOGYHKUMOHANBHOTO LEHTPA;

4) noBOIbl, HA OCHOBAHMM KOTOPLIX 3asBUTENb HE COTrNaceH C pelweHneM n geicteuem (6eanencTesmem) opraxa,
NpeaocTaBSoWero MyHUUMNanbHy0 YCNyry, OOMXKHOCTHOrO nuua opraHa, NPefocTaBnsioWero MyHUUMNanbHyo
ycnyry, nubo MyHMUMMNanbHOrO CryXauero, MHOroyHKUMOHANbHOrO LeHTpa, paboTHMKa MHOrOMYHKLUMOHANIbHOro
LUeHTpa. 3asBuTtenem MoryT ObiTb NpeacTaBneHbl AOKYMEHThI (MpY Hanu4um), NoATBepX Aawlue 0OBOAbLI 3asiBUTENS,
nMB0 NX Konuu.

5.2. OpraH MecTHOro camoynpaB/ieHUsl, OpPraHM3aLMn 1 YNoJHOMOYEHHblIE Ha paccMoTpeHue Xanobbl nuua,
KOTOpPbIM MOXET ObITb HanpasieHa xanoba 3asBmTens B focynebHoM (BHecynebHOM) nopsake.

Xanoba, nocTynuBlwas B opraH, NPefoCTaBAAOWMNA MyHULUMNANBHYO YCNyry, MHOFO(YHKUMOHANbHBIA LEHTP,
yupenmnTento MHOrogYHKLMOHANBbHOMO LEHTPa, NOANEeXUT PaCCMOTPEHUIO B TeYeHNe NATHaauaTn paboymx OHen co
IHS ee peructpauuu, a B cnydyae obxanoBaHUs OTkasa opraHa, NpeaoCTaBfSIOWEro MyHUUMMNANbHYO YCNyry,
MHOMOCPYHKLMOHANbHOr0 LEHTPA, B NPYEME NOKYMEHTOB y 3asBUTENS MO0 B MCMPABNEHUW OONYIEHHBIX ONeYaTok U1
ownbok unu B crnyyae 06XanoBaHUs HapyWeEHUs YCTAaHOBEHHOrO CPOKa TakUX WCMPaBiEHWA - B TEYEHWEe NATu
pabounx OHeR co OHS ee perncTpaumm.

5.3. Cnocobbl MHPOPMUPOBAHUSI 3asiBUTENE O MopsioKe ModayvM M PacCMOTPEHUS Xanobbl, B TOM 4Yucie C
ncnonb3oBaHnem EMNICY, PITY.

He nospgHee poHs, cnepyroulero 3a OHeM NpuUHATUA peleHnsd, 3asaBnUTento B NUCbMEHHOMN dbopme u, No xenaHuwo
3asaBuUTensd, B 3ﬂeKTp0HHOI7I popme HanpasnsaeTcq MOTI/IBVIpOBaHHbIVI OTBET O pe3dy/ibTartax paCCMOTpPEHUA Xanobbl.

B cny4dyae npuaHaHus xanobbl nognexatei YIOOBNIETBOPEHUIO B OTBETE 3adABUTENO JaeTca WHopmaumsa o
DEencTBusx, OCYLLECTBJIIEMbIX OpPraHoOM, MPenoCTaBNAWNM MYHUUUNANbHYKD YCNyry, MHOroYHKLNOHANIbHbLIM
LEeHTPOM, B Lendax HeaaMennmTenbHOro yCtpaHeHus BblABNE€HHbIX Hapyl.lJeHVII7I npu okazaHun MyHI/ILI,VII'IaJ'IbHOI7I ycnyru,
a TakXe MPUHOCATCA WU3BUHEHUA 3a [O0CTaB/IEHHble Hey,EI,O6CTBa M ykasblBaetca uHgopmaumsa o JanbHemnwnx
OencTBusx, KOTOpble HeobxoaMmMo COBEPWNTb 3a4BUTENIO B LEeNAX nonyvyeHus MyHI/ILI,I/II'IaJ'IbHOIZ ycnyriu.

B cnyyae npu3HaHus xanobbl He noanexaueid ynoOBNETBOPEHWIO B OTBETe 3asBUTEN0 JaloTcs
ApPryMEHTUPOBAHHbIE PA3bSACHEHUS O TMNPUYMHAX TMPUHATOrO pPeleHus, a TakXe WHgopMauus O nopsiake
06>XanoBaHns NPUHATOrO PELIEHUS.

B cnyyae ycTaHoBneHuMs B XOOe MAM NO pe3ynbTataM paccMOTpeHus xanobbl nNpu3HakoB cocTasa
aAMUHUCTPATUBHOTO MPABOHAPYWEHUS WM MPECTYNNEeHNs OOMXHOCTHOEe nuuo, paboTHWK, HaAeneHHble
NOMHOMOYMNAMU MO PACCMOTPEHMIO Xanod He3aMeLnUTENbHO HaMPaBMNAT WMEOWMECS MaTepuanbl B OpraHbl
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npoKypaTypbl.

5.3. lepeuyeHb HOPMATMBHBLIX MPABOBbIX aKTOB, PErynupylowWwux nopsagok gpocynebHoro (BHecynebHOro)
06>xanoBaHns pelweHnin n nenctenii (6e3neicTBUS) opraHa, NPEnOoCTaBNAOWEro MyHULMAAbHYO YCNyry, a TakXxe
€ro OOMKHOCTHbIX L.

Mopspok pocynebHoro (BHecynebHoro) ob6xanoBaHWs peweHnidi n  peicTBuid  (be3peiicTens) opraHa,
NpeaoCcTaBSioWero MyHULMMANbHYIO YCNyry, a TakXe ero LOMXHOCTHbIX NiML, PYKOBOAUTENS YMNOSHOMOYEHHOrO
opraHa nubo crneumanucTa ynonHOMOYEHHOMO OpraHa OCyWecTBNSETCS B COOTBETCTBUM ¢ DeaepanbHbiM 3akoHoM N
210-® 3, noctaHosneHvem lNpasutenbctesa Poccuiickoii ®epepaumm ot 16.08.2012 N 840 "O nopsaake nogauyn u
paccMoTpeHns Xxanob Ha pelweHns n neincTens (besnecTere) oeaepanbHbiX OPraHoB UCMONHUTENBHOW BRACTY U NX
LOJIXHOCTHBIX  Nul, doefepanbHbiX  FOCYLAPCTBEHHbIX — CAyXawux, HOMXKHOCTHbIX NML,  FOCYAapCTBEHHbIX
BHeOAXETHbIX (hOHLOB Poccuiickoit depepaunm, rocy4apCTBEHHbIX KOpNopauwi, HageneHHbIX B COOTBETCTBUM C
goenepasnbHbIMM 3aKOHaMU MOIHOMOYMSIMU MO NPEAOoCTaB/IEHNIO TOCYAAPCTBEHHbLIX YCNYr B YCTaHOBMIEHHOW cdoepe
LesATEeNbHOCTU, U UX OOMXKHOCTHBIX NWU, OpraHu3auuii, NpeayCMOTPEeHHbIX YacTbio 1.1 ctatbn 16 depepanbHOro
3akoHa "Ob6 opraHusauuy NpeaocTaBieHns rocynapCTBEHHbIX 1 MyHULMMANbHbIX yenyr", n nx paboTHWKOB, a Takxe
PYHKLMOHANbHBIX LEHTPOB NPEeLOCTABNEHNS rOCY4APCTBEHHBIX 1 MyHULMNANBHBIX YCYT U NX paboTHUKOB".

6. Oco6eHHOCTM BbINONMHEHUS aAMUHUCTPATUBHbIX Npoueayp (aencreun) B ML,

6.1. lpenoctaBneHve MyHuumnanbHon ycnyrm B MODL|, ocywecTBngeTcs MpyM Hanuumm 3aktoYEeHHOro
cornaweHus o B3aMogencTBMM MeX Ay YNONHOMOYEHHbIM opraHoM n MdLl.

6.2. OcHOBaHVMeM NS Hayana npenoCTaBleHWs MyHULMNANbHOW ycnyru siBnsetcs obpalleHune 3asiBuUTens B
ML, pacnonoXeHHblin Ha TePPUTOPMU MyHMLMNANbHOrO 06pa3oBaHns, B KOTOPOM NPOXUBAET 3asBUTE b.

6.3. VNIHpopMmmpoBaHve 3assuTenein o nopsoke npefocTaBneHns MyHuuunanbHon ycnyru B M®L, o xoge
BbINOMIHEHMA 3anpoca O MPefoCTaBleHNN MYHULMNANbHOA YCAYrM, NO WHbIM BOMNPOCaMm, CBSA3aHHbIM C
npefocTaBneHMeM MyHULMNanbHOM YCAyrn, a TakXe KOHCYNbTUpOBaHWe 3asiButenell o nopsake npenocTaBneHuns
MyHuULMnanbHoi yenyru 8 ML ocywectensieTcs B COOTBETCTBUM C rpadomkom pabotsl ML,

6.4. Mpuem 3asBNeHUA O NPEAOCTABAEHUN MYHULMNANBHOW YCAYr U UHbIX OOKYMEHTOB, HEOBXOAMMbIX ANs
NpenoCcTaBNeHNs MyHULUNANbLHON yCnyru.

Mpwv nuyHoM obpatleHnn 3asButens B MPL| cotTpyaHUK, OTBETCTBEHHbI 3a NPUEM OOKYMEHTOB:

- ycTaHaBnMBaeT J/IMYHOCTb 3asiBUTENS HA OCHOBAHUM [OOKYMEHTa, YOOCTOBEPSIOWEro €ro JNYHOCTb,
npencTaBUTENsl 3asBUTENS - HA OCHOBAHWW AOKYMEHTOB, YAOCTOBEPSIOWMX €ro IMYHOCTb W MOSIHOMOYUS (B clyvae
obpaleHuns ero npeacTaBuTens);

- NPOBePSIET NPEACTaBNEHHOE 3asBNEHNE N LOKYMEHTbI HA NPeaMeT:

1) TEKCT B 3asAB/IeHN noagaeTcd NPO4YTEHUIO;

2) B 3asBNIeHUMN yKasaHbl pamunmg, UMg, OTYECTBO (nocne,uHee - npu Haﬂl/l‘-ll/ll/l) dousnyeckoro nuua nmbo
HanMeHoBaHue rpnanyeckoro nmuua;

3) 3asiBneHne NoanucaHo ynomHOMOYEHHbIM fINLIOM;
4) NpWNoXeHbl JOKYMEHTbI, HeobXoAMMble A NPEeAOCTaBNEHUS MyHULMNANbHON YCIyTIA;

5) CoOTBeTCTBME JnaHHbIX OO0KYyMeHTa, yaocTtoBepsAlowero /An4YHOCTb, AaHHbIM, yKa3aHHbIM B 3asdB/ieHUN WU
HeobHX0OMMbIX OOKYMEeHTax;

- 3aNOIHAEeT CBeadeHnsa O 3asaBuTene N npencrtaBfieHHbIX OOKYMEeHTax B aBTOMaTI/I3V|pOBaHHOVI I/IHCpOpMaLI,I/IOHHOVI
cucteme (AUC MdLL);

- BblA@eT pacnucky B NOMyYeHUN AOKYMEHTOB Ha NpeaocTaBneHne ycnyru, cdhopmmposaHHyto B AVIC M®PL;
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- WHGOPMMPYET 3asBUTENS O CPOKE MPenoCTaBleHUs MyHUUMNanbHoOW ycnyru, cnocobax nonyyeHus
UHGOPMaLLUM O XO4e NCNONHEHNS MyHULMNANBHOW YCNyru;

- yBeOOMNSieT 3asiBUTENS O TOM, 4YTO HeBocTpeboBaHHble OOKYMEHTbl xpaHstca B MDLl B TeyeHne 30 aHe,
nocne Yero nepeaarnTcs B YrONHOMOYEHHbI OpraH.

6.5. 3asiBneHve n [OOKYMEHTbl, MPUHATbIE OT 3asBUTENs Ha nNPeaoCTaBfieHNe MyHUUMNANnbHON YCnyru,
nepenatTCcs B YNONHOMOYEHHbIA opraH He no3gHee 1 paboyero OHSA, CNenyloWero 3a OHEM perncTpaumnn 3assneHns
n pokymeHtoB B M®Ll, nocpencteom nuyHoro obpalieHuns No CoONpoBOANTENbHOMY PeecTpy, coaepXalwemy aaty u
OTMeTKY O nepepade, opOpMIEHHOMY B ABYX 3K3eMnnspax. YkasaHHblil peecTp 3aBepseTcs coTpynHukom ML n
nepenaeTcs cneumanucTy ynoaHOMOYEHHOro opraHa nogd nognucb. O4MH 3K3eMNAsSp CONPOBOAMTENBHOrO peectpa
OocTaeTcs B YMNOSIHOMOYEHHOM OpraHe M XpaHWUTCS Kak LOKYMEHT CTPOrom OTYETHOCTWM OTHAENIbHO OT fINYHbIX Oen,
BTOPON - xpaHutcsa B MOLL. B 3assneHnn nponssoanTCcs OTMETKA C yKasdaHUEM PEKBU3UTOB peectpa, No KOTOPOMY
nepenaHbl 3asiB/ieHNe U JOKYMEHTbI.

6.6. Bbloava 3aasutento pe3ynbtarta npenoctaBneHns MyHI/ILl,I/II'IaJ'IbHOVI ycnyrn, B TOM 4ucne Bbloayda
OOKYMEHTOB Ha 6YMa)KHOM HocuTene, noareepXgawowmnx cooepXxXaHmne aNnekKTPpOoHHbIX OOKYMEHTOB, HanpaB/iEHHbIX B
ModL no pe3ynbTataMm npenocrtaBneHna MyHUUMNanbHbIX yCnyr opraHamu, npenoctaBndarowmnMn MyHuunnanbHble
ycnyru, a TakXxe Bbloada OOKYMEHTOB, BK/O4Yas COCTaBNeHune Ha 6yMa)KHOM HOocutTene un 3asepeHne BbINMNCOK N3
MHJOOPMALIMOHHbIX CUCTEM OpPraHoB, NPeaoCcTaBNAWMX MyHULMNANbHbIE YCNYTW.

Mpn obpaweHun 3asBuTens 3a NpPeAocTaBNeHVEM MyHULMNanbHOW ycnyrn yYepe3d M®L| Bbigava pesynbrata
npenocTaBneHNs MyHUUMNANbHOM YCNyr OCyWEeCTBASETCS NPy NMYHOM obpatleHmnn B ML,

6.6.1. OTBETCTBEHHOCTb 3a BblAayy pesynbTata NPenocTaBleHMs MyHUUMNANbHOW YCNyrnm HeceT COTPYAHUK
M®LL, ynonHoMo4YeHHbI pykoBoauTenem MOL.

6.6.2. [1ns nonyyeHus pe3dynbTata npenocTaBneHns MyHUUunanbHoi ycnyru B MOLL 3assutens npenbasnset
LOKYMEHT, yAOCTOBEPSIOWMIA €ro IMYHOCTb W PaCTINCKY.

B cnyyae obpaueHus npeactaButens 3asBuTeNs NpeacTaBNstoTCs AOKYMEHTbI, YA0CTOBEpsoWwme NMYHOCTb U
NoATBepXaatolme NoTHOMOYMSI NPEeACTaBUTENS 3asBUTENS.

CotpyoHuk M®L, oTBETCTBEHHbII 3a Bbloayy LOKYMEHTOB, BblAAET LOKYMEHTbI 3asBUTENIO W pPermcTpupyet
dakT mx Bbigaum B AUC MOL. 3assutenb noarsepxpaeT akT MNOAydYEeHUS OOKYMEHTOB CBOE MOANUCbIO B
pacnucke, kotopas octaetcs B MOLI,

HeBocTpeboBaHHble OOKYMEHTbl xpaHstcs B MO®L| B TeyeHme 30 pgOHeld, nocne 4ero nepenawTcsl B
YNOTHOMOYEHHbIN OpraH.

6.7. ViHble peiicTBuS, HeobxoaMMble LN NPEOOCTaBNEHUS MYHULMNANbHON YCNyrn, B TOM YUCNE CBA3AHHbIE C
NPOBEPKOA  OENCTBUTENbHOCTM  YCUNEHHOW  KBanuUUUPOBAHHOM  SNIEKTPOHHOW  MoAnMcu  3a9BUTENS,
MCMONb30BaHHON Npu obpaweHun 3a MONyYEHUEM MYHWLMMNANbHON YCNnyru, a TakXe C YCTaHOBNEHWEM MepeyHs
CPELCTB yOOCTOBEPAOWMX LEHTPOB, KOTOPbIE AOMYCKATCA AN NCMOMb30BaHWs B Lensix obecreyeHunsl ykasaHHoM
NPOBEPKN W OnpenensilioTcsd Ha OCHOBaHMW YTBEpPXAaeMol YNOSHOMOYEHHbIM OpraHoM Mo COrjacoBaHuio C
depepanbHoit cnyxboit 6esonacHocTn Poccuiickoin depepaummn mogenu yrpo3 6esonacHocTV MHgopMmauun B
WMHZOPMALIMOHHON crCcTeMe, NCNONb3YEMO B LENsSX npvema obpaleHuid 3a nonyyeHMeM MyHUUMNanbHOR yCnyr un
(vnun) npepocTasneHns Takon ycnyru, B M®L He npenycMOTpeHbI.

6.8. llocynebHoe (BHecymebHoe) obxanosaHune peleHuin n gericteuii (besmeictems) MdL, cotpyaHmka MdL|
OCYLEeCTBNAETCS B Nopsake, NpeayCMOTPEHHOM NyHKTOM 5.1 HacTosWero agMMHUCTPaTUBHOMO pernameHTa.

Mpunoxenue N 1

K aOMUHUCTPATUBHOMY pPErnaMeHTy
npenocTaBneHNs MyHULMNAanbHOM ycnyru
"MepeBon XUNOro NOMELWEHUS B HEXUN0E
NMOMELLEHNE U HEXWJIOrO NMOMELLEHUS

B XM1S0e nomeleHmne"
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BJIOK-CXEMA NPEOOCTAB/IEHUS MYHULUNAJNIBHOW YCIYTU "NEPEBO, XKUNOIro
NMOMELLEHUSA B HEXKUNOE NMNOMELLEHUE U HEXKUNOIO NOMELLLEHUSA B XXKUJTOE
NMOMELLUEHUE"

JagRHTEIL

O

[IpuenM H perdCTpaNHA 3AARIEHAA H JOKVMEHTOE HA NPeI0CcTABICHHE MYHHITHITATEHOH
yeayre 1 pabounii geHs

O

HPHEHIH& PEMEHHA O NEPEEOIC HIH 00 OTKaze B NEPEROIL EHIONO IIOMEITEHHA B HEXEKHIOS
H HEKIIOTO IIOMEINEHHA B JKHIOS IoMelneH e 45 OHeH

O

Brigaua (HanpaeneHHe) JOKVMEHTOR [0 Pe3yIBTATAM IPEJOCTARTEHH MYHHITHIATEHON
VCIVTH 3 pabodnx gHa

O

JagRHTEIL

Mpunoxenue N 2

K aOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHNs MyHULMNanbHOM ycnyru
"MepeBoa X1Noro NoOMeLeHNs B
HEXMWNOE MOMELLEHNE N HEXMNOTO
NoMeLLeHns B Xnnoe nomeuieHme"

lNMpaBoBble OCHOBaHUSA NMpenocTaB/ieHUA MyHULMNanbHon ycnyru "fepeBo X1UNoro nomMeLLeH1s B
HeXunoe NoMeLLL,eHUE N HEXUIOro NMOMELLLEHUSA B XUIoe nomelleHne" (ganee - MyHMuunanbHas
ycnyra)

npe,ﬂ,OCTaBﬂeHVle MyHULUMNANbHOW YCNyru oCcywWwecTBNSEeTCA B COOTBETCTBUM C:

- XunnwHeim Kognekcom Poccuiickoin ®epepaunn; - coegepanbHbiM 3akoHoM oT 27.07.2010 N 210-d3 "06
opraHusauumn NpeaocTaBnieHns rocy4apCTBEHHbIX U MyHULMNAnbHbIX yenyr";

- nocTtaHoBneHvem [lpaButenbctBa Poccuitickoit ®Pepepaumm oT 26 ceHTsibps 1994 r. N 1086 "O
rocynapCTBEHHOM XUNUWHOM nHenekumm B Poccuiickon ®epepaumm’;

- noctaHoBneHueM [MpasButenbctea Poccuitickoin depepaummn ot 10 aerycta 2005 N 502 "O6 yTBeEpXAaeHWM
dopMbl yBeOOMEHMS O nepeBofe (0Tkase B NEpPeBOAE) XUMOro (HEeXWOoro) MOMELWEHUS B Hexwunoe (Xunoe)
nometleHune"

- pacnopsixxeHueM lNMpasutensctea Poccuiickoin ®epnepaumm ot 17 nekabps 2009 r. N 1993-p "O6 yTBEpX AeHUU
CBOOHOrO NnepeyHs NepBooYepenHbIX roCyAapCTBEHHbIX Y MyHULMNAMbHbIX YCAYr, NPEeAOCTaBASEMbIX B 31E€KTPOHHOM
Buaoe";

- WHbIMA HOPMATWMBHbLIMA aKTaMuM OpraHoB MECTHOro CamoOyrnpaBfieHUsl, Ha TeppuTopun  KOTOPbIX

npenocrtasndeTcsa MyHuumnanbHasa ycnyra

MpunoxeHune N 2
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K aAMUHUCTPATNBHOMY PErnameHTy
npenocTasneHns MyHULMNANbHON yCnyru
"MepeBon XMNOro NOMELWEHNS B HEXMN0E
noMeuweHmne n HeXKMNnoro nomMeleHuns

B XXMNoe nomeleHne"

Cbopma 3asiBjieHus O npenocTtaB/ieHUA MyHMLlMHaﬂbHOﬁ ycnyrun

KOMy:

(HanMeHoBaHMe YNONHOMOYEHHOrO OpraHa NCMoNMHNTENbHOM
Bnactu cybbekTta Poccuiickori deaepaumm nam opraHa MeCTHOro
camoyrnpaBsfieHns)

OT KOro:

(nonHoe HanmeHoBaHue, VIHH, OIPH topnanyeckoro nuua)

(KOHTaKTHbI TENEMOH, SNEKTPOHHAs MOYTa, NOYTOBLIA aapec)

(cbamunug, ums, oT4eCcTBO (NOCNEOHEE - NPU HANNYKK),
JaHHble OKYMEHTa, YOOCTOBEPSIOWEro NNYHOCTb, KOHTaKTHbIV
TeneqgoH, aapec aNeKTPOHHOM MNOYTbl YNOMIHOMOYEHHOrO N1ua)

(OaHHble NpeacTaBMTENS 3a9BUTENS)

3ASABJIEHNE o nepeBone XMNOro NOMELLEHUS B HEXMOE NOMELLEHNE U HEXMIOrO MOMELEHNS B XMNI0E NOMELLEHNE
Mpowy npenocTaBnTb MyHULMNANBHYIO YCNyry

B OTHOLIEHNM NOMELLEHNS, HAXOASAWErocs B COBCTBEHHOCTH
(&nga dpusnyecknx nuu/MHamMBMAYyanbHbX npeanpuHumatenein: @O, DoKYMEHT, yAOCTOBEPSIOWWNIA TIMYHOCTb: BUL,
nokymeHTa nacnopt, IHH, CHUNC, OIrPHUI (ona nHaonBuayanbHbix npeanpuHuMarenei), ons opunanyeckmx nuL:

nonHoe HammeHoBaHue topugmnyeckoro nuua, ONPH, MIHH pacnonoxeHHoro no

agpecy: (ropof, yamua, NpocnekT, Npoess, nepeyok, Wocce)

(N noma, N kopnyca, CTpoeHus)

(N kBapTupbl, (Tekywee HasHayeHve nomeleHus (obwas nnowanb, Xunas MNOMewWeHns) (XKMUnoe/Hexmunoe)
nnowanp) u3 (XXMNOro/HeXnNoro) NOMeWeHns B (HeXXnnoe/Xumnoe)
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(Hy>XHO€e NogYepKHYTb)

Moponuch Harta

(pacwmudpposka nognucu)

Mpunoxenue N 3

K aOMUHNUCTPATUBHOMY pPErnaMeHTy
npenocTaBneHns MyHULMNANbHOM yCRyrin
“MepeBon XUNOro NOMELWEHNS B HEXUN0E
MOMELLEHNE U HEXWIOrO NOMELLEHNS

B XWunoe nomeueHne"

YTBEPXOEHA
MNMocTtaHosneHuewm lNpasutenscrea
Poccuickon ®epepaumm

o1 10.08.2005 N 502

POPMA yBenomneHusi o nepesoae (oTkase B nepeBoae) Xunoro (HeXnnoro) NnoMeLLLeHUs B
HeXunoe (XXunoe) nomeLieHuve

Komy

(dbamunus, UMs, 0OTYECTBO - AN rpaxaaH;

nonHoe HanMeHoBaHMe opraHn3aunm -

NS IOPUONYECKUX NLL)
Kyna

(NOYTOBBIA NHOEKC N aapec

3asaBUTENA COrnacHo 3asaBneHuo

0 nepesoe)

YBEOOMIJIEHWE o nepesoge (0Tkase B NepeBOAE) XMUNOro (HEXMIOro) NOMELLEHUS B HEXMWOE (X1Noe) NnoMelleHne

(I'IOﬂHOG HanMeHoBaHWe opraHa MecTHOro camoyrnpas/ieHns, OCyLWwecTBIAoWero nepeso n0Memeva)

paccMOTpeB MNpencTaBNeHHble B COOTBETCTBMM C 4YacTbio 2 crtatbu 23 XwunuwHoro kopekca Poccuiickoi
depepaunm OOKYMEHTbI O MEPEBOAE NOMeLLeHMs obLei Nnowanbko KB. M, HAXOASWErocs Nno agpecy:
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(HaMMeHoBaHWe ropoacKOro UM CenbCckoro NoCeneHns)

(HavmeHoBaHMWe ynuLbl, MowWaau, npocnekTa, 6ynbeapa, npoesaa v 1.M.)

OOM, Kopnyc (BnageHme, CTPOEHNE), KB., N3 XUNOro (HEXMIOro) B HEXMI0E (XKNIoe)
(HEeHY>XHOe 3a4epkHyTb) (HEHYXXHOE 3a4epKHYTb)

B LleNsIX NCMONb30BaHNS NOMELLEHUS B KAYEeCTBe

(B MCNONb30BaHUS MOMELLEHMS B COOTBETCTBUM, C 3aBNIEHNEM O NEPEBOE)

PELWINI ():

(HauMeHoBaHWe akTa, faTta ero NPUHATUS 1 HoMep)

1. [oMeleHne Ha OCHOBaHMM NPUNOXEHHbIX K 3asBNIEHNIO LOKYMEHTOB:

a) NepeBeCcTU U3 XUNOro (HeXWIoro) B Hexwnnoe (xunoe) 6e3 npeaBapuTeNbHbIX YCNOBUIA;

(HeHy>XHoe 3a4epkHyTb) 6) NepPeBEeCTU U3 XWIOro (HEXWIOro) B HEXWIoe (XKUoe) Npw yCNoBUM NPOBELEHNS B
YCTaHOB/IEHHOM MOPSAKE Cneayowmx BuaoB paboT:

(nepeyeHb paboT no nepeycTponcTey

(nepennaHnpoBke) nomeleHus

VNN MHBIX HEOOX0AMMbIX PABOT MO PEMOHTY, PEKOHCTPYKLIMW, pecTaBpaLumm NoMeWeHNs) .

2. OTkasaTb B nepesone ykadaHHOro nomMeweHnsa n3 xXmnnoro (He)KI/IJ'IOI'O) B HEXWN0€e ()KVIJ'IOG) B CBA3N C

(ocHOBaHue (), ycTaHoBNEHHOE YacTbio 1 cTatbu 24 XunuwHoro kogekca Poccuiickon denepaumnmn)
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(BonxHoCTb Nuua, Noanucaswero yseaomneHne) (nognuce) (pacwmdpoeka nognmcm)

""200 r. M.T
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